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06 yTBepxXaeHUn AOMUHNCTPATUBHOIO perfnamMeHTa
AaomunHuctpauum [lypoBCKOro ceribcoBeTa
Pbinbckoro panoHa Kypckon obnactu no

npeaocTaBneHuo MyHuuunanbHon ycnyru «fMpuem
AOKYMEHTOB, a TaKe Bblaa4a pelueH1Mmn o nepesoae unm ob
OoTKa3e B nepeBoOAe XUNOro NoOMeLLeHUs B Hexunoe
NOMeLLEeHME UITN HEXUITOro NOMELLEeHUSA B XUnoe
nomeLyeHume

B cootBetctBMM Cc KunuwHbelM  Kogekcom  Poccuickon  Pepepauum
AgmMmuHncTpauma [lypoBcKoro cenbcoseTa NOCTaHOBMSET:

1.Y1BepauTb AOMWHUCTPATUBHBIA pernameHT AgmMuHucTpaumm [dypoBCKOro
cenbcoBeta Pobinbckoro panoHa Kypckom obnactmu no  npeaocTaBreHuto
MyHUUMNansHoM ycnyrn «lpnem OOKyMEHTOB, a Takke Bblgada peLleHun o nepesoae
unn o6 oTkase B NEPEBOAE KUIIOMO MOMELLEHUSI B HEXWUNoe MNoOMeLweHne unm
HEXMUINOro NoMeLLEeHNs B XUrioe nomeLleHue».

2.MNocTaHoBNEHWE BCTyNaeT B CUIY CO AHS ero obHapooBaHuS.
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YTBEPXOEH

nocraHoBneHnem AgMMHUCTpauun
[ypoBckoro cernbcoBeTa

Pbinbckoro parnoHa Kypckon obnacrtu
oT 26 masa 2014roga Ne 27

AOMUHUCTPATUBHbLIUA PETMAMEHT
AamunHuctpauum [lypoBckoro cernibcoseTta PbIfIbCKOro
panoHa Kypckon obnactv no npeaocrtaBrieHUIO
MyHMUunanbHou ycnyru «flpyem OKYMEHTOB, a TaKxe
Bblaya pelleHu o nepeBoae unm od otkase B nepeBoae
XXUJTOro NOMeLLeHUs1 B HEeXXUIoe nomMeLleHne Unm HeXxuroro
nomMeLleHUsA B XXuroe rnomewieHue»

|. OBLUME NMOJNTOXEHUA

1.1. MpegmeT perynupoBaHusi AGMUHUCTPATUBHOIO perfnameHTa

AOMWHUCTPATUBHBIA pernaMmeHT no npeaocTaBNeHno MyHUUMNAanbHOW yCnyru
«lMpnem [OOKYMEHTOB, a Takke Bblgaya pelweHun o nepesoge unm ob oTkase B
nepeBoe XUIMOro NOMeLLEHUS B HEXUIOEe NoMeLLEeHMNE UM HEXNITOro NoMeLLeHNs B
Xunoe nomewieHne» (ganee — AOMUHUCTPATUBHBLIA pernameHT), onpegenset
cTaHgapT npefocTaBneHns MyHUUunanbHOM yCnyru, coctas, nocrneoBaTesibHOCTb U
CPOKM BbINOMHEHNA agMUHUCTPaTMBHbIX npouenyp (4encrteuin), oOpMbl KOHTPONS 3a
NCNOSTHEHMEM  aAMUHUCTPATUBHOINO pernamMeHTa; pocyaebHbin (BHecyaebHbIN)
nopsiAoK o6kanoBaHNA peleHni 1 4eNCTBUN AOSMKHOCTHbIX MWL, NPeoCTaBnaLWNX
MYHULUMNAaNbHYI YCryry.

MpeomeTom perynMpoBaHWa HacCTOALWEro agMWHUCTPATUBHOIO pernameHTa
ABMAOTCA OTHOLUEHUS, BO3HUKAOLWME B CBA3U C NpedocTaBieHneM MyHUUunanbHOm
ycnyru.

1.2. Kpyr 3asaButenen

3assutenu (ganee - 3asBuTenb) — opuandeckne mnu uandeckne nuua -
COBCTBEHHVKM NEPEBOAMMOrO NOMeELLEHUSI NMNBO UX 3aKOHHbIE NPeaCTaBUTENN.

1.3. Tpe6oBaHuUsA K NOopsAAKY MHPOPMUPOBaAHUSA O NpeAoCTaBeHNM
MYHULMNANbLHOW yCryrm

1.3.1. NHdopmauusa o MecTe HaxoxaeHus, rpacdmke paboTbl AOMUHUCTPaLMK
Hyposckoro cenbcoBeTa Pbinbckoro panoHa Kypckon obnactu.

Mecto HaxoxgeHusi: AgMunHucTpauma [ypoBckoro cernbcoBeTa Pbinbckoro
panoHa wu ee noyToBbIN agpec: PP, Kypckas obnactb, Pbinbckuin panoH, ¢.yposo,
0. Ne 86

CeegeHuna o rpadmke paboTtbl: noHeaenbHuK- natHuua: 9:00-17:00 (nepepbiB
12:00-13:00).

BbixogHon: cy660Ta, BOCKpeceHbe.



MNpuem 3asBrneHun n JOKYMEHTOB OcyLlecTBnseTca B pabouve gHu ¢ 9:00 go
12:00

TenedoH onsa cnpaBok 1 KOHcyNbTaunn/daxc: 8(47152)7-52-30.

MHdopmaums o6  opraHusauumu, yyacTBywwen B nNpeaocTaBneHun
MyHuuunanesHon ycnyrn: MexparnoHHas MPHC Poccum Nel no Kypckon obnactu.

Mecto HaxoxgeHus: 307370, Kypckas obnactb, r.Peinbck, CoBeTtckas
nnowanb, A.22.

TenedoHbI:

- npuemMHas: 8(47152) 2-24-77;

- TenedoH cnpaBoYHON crybbl: 8(47152) 2-26-25;

- (pakc: 8(4712) 2-36-87.

Ceeaenusa o rpaguke paboTsbl:

B Teuenve roga

MoHenenbHWK, BTOPHUK, YeTBepr: 9.00 — 18.00 (nepepbis 13.00 — 14.00)

Cpega, natHuua: 9.00 — 20.00 (nepepbis 13.00 — 14.00)

BbixogHow: cy660Ta, BOCKpeceHbe.

MepBas n TpeTba cy66oTta mecsaua: 10.00 — 15.00

B nepnop geknapaumoHHon kamnadum ¢ 1 no 30 anpens

MoHeagenbHUK — naTHMua: 9.00 — 20.00 (6e3 nepepbiBa)

Cy66oTta — ¢ 10.00 po 15.00 (6e3 nepepbiBa).

ALpec aneKTpoHHOM noYyThl: i4620@m01.r46.nalog.ru.

ALpec ohuumanbHOro MHTEpPHeT-canTa: www.r46.nalog.ru.

1.3.2. WHdopmaumua o npenoctaBneHnun MyHUUMNansHOW Yycnyru, MecTte
HaxoXxaeHus, rpaduke paboTbl U CNpaBOYHbIX TenedoHax pasMmeLLaeTcs:

- Ha odwmumanbHoM canTe AgmMuHUCTpauuu Pbinbckoro panoHa Kypckon
obnactm B cetn WHTepHeT (www.rylskraion.ru) B pasgene «YTBepXOeHHble
pernameHTbl», «[ypoBckun cenbcoBeT» (http://rylskraion);

- B MIH(popMauUMnoHHOW cucteme «lopTan rocygapCTBeHHbIX U MyHULMMANbHbIX
yenyr (dyHkuun) Kypckon obnactmn» (aanee — MNoptan) (http://pgu.rkursk.ru);

- B (oegeparibHOM rocygapCTBEHHOW WHM(OPMAaLUMOHHON cuctemMe «EOuHbIN
nopTarn rocyaapCcTBEeHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin)» (http://gosuslugi.ru).

- Ha MHJOPMAUMOHHbLIX CTEHOAX B MecTax npeaoctaBfieHna MyHuumMnanbHOM
ycnyru.

1.3.3. YkasaHHasa nHcopmaumsa MoxeT 6bITb nonyyeHa B popme:

- UHOMBUAYAaNbHOIO KOHCYNbTUPOBaHUS NNYHO;

- UHOMBUAOYanNbHOro KOHCYNbTUPOBaHUS MO MNoYTE;

- UHOMBUAOYAaNbHOIO KOHCYNbTUPOBAaHUS MO TernegoHy;

- NyBSIMYHOrO MMCbMEHHOIO KOHCYNbTUPOBAHUS;

- NyBSIMYHOrO YCTHOIO KOHCYNbTUPOBaHMS.

1.3.4. OcHOBHbIMK, 06WMMK TpeboBaHNAMN K MHPOPMUPOBAHUIO 3adBUTENEN
ABMAKOTCA:

- JOCTOBEPHOCTbL NpeacTaBnseMon nHpopmMaumu;

- YeTKOCTb B U3NOXEHUN NHpopMaLuu;

- NOSIHOTa MHPOPMUPOBAHUS;

- yoo6CTBO 1 AOCTYNHOCTb NOMy4YeHUs1 MHhopMaLuuu;

- onepaTUBHOCTb NpeacTaBreHnst MHpopmaLumu.

1.3.5. lnamesuayanbHOE KOHCYNbTUPOBaHWE NINYHO

MHauBugyanbHoe YCTHOE KOHCYNbTUPOBaHWE He [OOSMKHO npeBbiwaTtb 10
MUHYT. B cnyyae ecnu otBeT TpebyeT OONONHUTENBHOM NOATOTOBKM, AOSPKHOCTHOE
nuuo, ocyuwlecTensawwee WHAMBMAyanbHOE YCTHOE KOHCYNbTMpPOBaHWe, [OOJMKHO
npeanoXxuTb 3aaBuTento obpaTnTecs 3a Heobxoaumon nHopmaumen B NMCbMEHHOM
Buae, nmbo HasHauuTb gpyroe ynobHoe Anga 3asBuTens BpeMs ANns YCTHOro
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KOHCYNbTUPOBaHUS.

1.3.6. lnameuayanbHOE KOHCYNbTUPOBaHMeE Mo rnoyTe (No 3NeKTPOHHOW no4Tte)

Mpn nHOMBMAOYaNbHOM KOHCYNbTUPOBAHUM MO NoYTe OTBET Ha obpalleHve
HanpaBnseTCca NOYTON B aApec 3adBuTens B CPoK He Bonee 15 kaneHaapHbIX AHEN.

Mpn wunHOMBMOYaANbHOM KOHCYNbTUPOBaHuMW, B Cnyyae obpalleHna no
9NEKTPOHHOW NoYTe, OTBET Ha obpalleHne HanpaBnseTcss Ha 3NEeKTPOHHbIN agpec
3asBUTENSA B CPOK He Gonee 15 kaneHaapHbIX OHEN.

Hdaton nonyveHus obpalleHuss ABNsSeTCA [aTta perncrpauumn BXoAadaLliero
obpalueHus.

1.3.7. lnamsuayanbHOE KOHCYNbTUpOBaHWE Mo TenedoHy

OTtBeT Ha TenegoOHHbIN 3BOHOK AOSMKEH HayMHaTbCsa C MHGOpMaumm O
HaUMEHOBaHWUN oOpraHa, B KOTOPbIA MNO3BOHWUIT 3asBuUTenb, QamMunnuu, WUMeEHW,
oTyectBe (MpY HanMuMn) W OOIMKHOCTU  COTPYAHMKA,  OCYLLEeCTBMAOLWEro
MHOMBUAYaNbHOE KOHCYNbTUPOBaHWE MO TeNnedoHy.

Bpems pasroBopa He JOSMKHO npeBbiwaTtbh 10 MUHYT.

B Ttom cnyvae, ecnu cOTpygHUK, OCYLLECTBNAIOWUMA KOHCYNbTUPOBAHWE MO
TenedoHy, He MOXeT OTBEeTUTb Ha BOMPOC MO COAEPXaHUIO, CBA3AHHOMY C
npegocTaBneHnemM MyHUUMNAnNbHOW ycnyrn, OH o0643aH  npouMHdOopMMpPOBaTb
3aasutena o6 opraHusaumax, Mo CTPYKTYPHbIX nNoapasgeneHusix, KoTopble
pacnonaraioT Heo6X0ANMbIMU CBEOEHUAMM.

1.3.8. [Ny6nnyHOE yCTHOE KOHCYNbTUpOBaHMe

[My6nnyHOe yCTHOE KOHCYNbTUPOBaHME OCYLLECTBNAETCA YNONIHOMOYEHHbIM
COTPYOHWKOM C MNpUBIIEYEHMEM CpPeacTB  MaccoBOM  WMHopMauun:  paguo,
TenesBnaeHus.

1.3.9. MNy6nnyHoe NMCbMEHHOE KOHCYNbTUPOBAHMNE

My6nuyHoe nNMCbMEHHOE  KOHCYNbTUPOBaHME  OCYLLECTBMASETCA  NyTeM
pasMeLLeHna HPOPMALNOHHbLIX MaTepmnanoB Ha CTeHOax B MecTax NpefocTaBreHns
MyHULMNANbHOM ycnyrn, nybnukauun MHEOOPMaUMOHHBIX MaTepuarnoB B MneYvaTHbIX
cpencTBax MaccoBOW MHpopmaumn.

1.3.10. CoTpyaHuKM opraHa, NnpegoCcTaBnsaowero MyHULUUNanbHyo yenyry, npu
oTBeTe Ha obpalleHus 3asaBuUTeNen JOMKHbI KOPPEKTHO U BHUMATENBHO OTHOCUTBLCS K
3asBUTENIO, HE YHXKas ero 4ecTn n JOCTOUHCTBA.

Bo Bpemsa pasroBopa Heob6xoAMMO MPOM3HOCUTBL CroBa 4YeTko, usberatb
O[HOBPEMEHHbIX Pa3roBOPOB C OKPYXXaloLnMU NMiogbMU U He NpepbiBaTb pa3roBop no
npuYnHEe NOCTYNMIeHNS 3BOHKaA Ha Apyron annapart. B KoHue KOHCynbTUpoBaHUSA
COTPYZAHVK, OCYLLECTBSIOLWMA KOHCYIIbTUPOBaHNE, A0SHKEH KpaTKO NOABECTU UTOTU U
nepeyYncnnTb Mepbl, KOTOpble HaZO MPUHATL (KTO MMEHHO, Korda W YTO [AOJDKEH
coenaTtb);

- OTBETbI HA NUCbMEHHbIE ObpalleHns OalTCs B NPOCTON, YETKON N MOHATHOW
dopme B MMCbMEHHOM BUAE U OOITKHbI coaepXaTb:

OTBETbl Ha MOCTaBMNEHHbIE BOMNPOCHI;

OOJDKHOCTb, paMUnunio U nHULmMarsl nuya, nognucasLLero OTBeT;

dhamnnuio 1 nHMUKMarnbsl UCNONHUTENS;

HanMeHoBaHWe CTPYKTYPHOro noapasaeneHnsa-mcnosiHuTens;

HoMep TeriedooHa UCMNOSTHUTENS;

- COTPYOHUK He BnpaBe OCYLEeCTBIATb KOHCYNbTUpPOBaHWE 3asBuTernen,
BbIXxogsLee 3a paMKu MHPOPMUPOBAHUA O CTaHOAPTHbIX npoueadypax U yCrioBUSIX
npegocTaBnNeHns MyHULUNArbHOM YCnyru M Brvsiowee nNpsMO WM KOCBEHHO Ha
MHOMBUAYanbHbIE peLleHns 3asBuTenen.

1.3.11. Ha crteHgax B MecTax MpenoCTaBfeHuss MyHuUMnanbHOW YyCnyru
pa3mMeLlarTcs creayroume nHopMauMoHHbIE MaTepuarnsi:



- ucyepnelBawLas NHpopmMaums o nopsake npegocTaBneHna MyHULMNansHOM
ycnyrm (B TEKCTOBOM Buae U B Buae 6nok-cxem, HarnsgaHo oTobpakaroLmnx anroputm
NPOXOXAEHUS aiMUHUCTPAaTUBHOM npoueaypbl);

- TeKCT aAMUHUCTPATUBHOIO perrnameHTa;

- cXemMa pasMeLLeHUs OOMKHOCTHLIX NUL U pexuM npuemMa umMmn 3asiButenen,
HOoMepa KabUHEeTOB, B KOTOPbIX NPeAoCTaBNAETCA MyHULMNanbHasa ycnyra, hamunmu,
UMeHa, otyectBa (NpU HanMUyUM) U OOFMKHOCTU COOTBETCTBYHOLUMX COTPYAHUKOB
(BOIMKHOCTHbIX NnL);

- BblAEPXKA W3 HOPMATUBHbIX MPaBOBbIX akToB MO Hambonee yacTto
3agaBaeMbIiM BOMpocam;

- TpeboBaHMsA K MMCbMEHHOMY 3anpocy O NPeAOCTaBEHNN KOHCYNbTaunm;

- nepeyeHb [OOKYMEHTOB, MpeAcTaBnseMblX MonyyaTtensMmu MyHuUMnanbHON
ycnyru, u TpeboBaHus, NnpeabsaBnsiemMble K 3TUM LOKYMEHTaM;

- (bopmbl AOKYMEHTOB AN 3anofnHeHus, 06pasubl 3anofIHEHNS AOKYMEHTOB;

- nepeyeHb OCHOBaHMW [Ans OTKasa B NpedocTaBfeHun MyHUUMNansHOW
ycnyru,

- nopsgoK gocyaebHoro obxanoBaHus pellenus, gencTteum unmn 6esnencTens
AOJDKHOCTHbIX NUL,, NPeaoCTaBnASoWNX MyHULMMNANbHYIO YCyry.

TekcTbl MaTepumanos nevyaTtalTca yooOHbIM AN YTeHUs WprudToM (pasmepom
He MeHbwe 14), 6e3 wucnpaeneHun, Havbonee BaXHble MeCTa BblAENATCA
NONY>XUPHBLIM LLPUETOM.

1.3.12. B wvHdOpMaLMOHHO-TENEKOMMYHUKALUVMOHHON ceTu «MVIHTepHeT» Ha
oduumanbHoMm canTte AgmMuHucTpaumm Peinbckoro panoHa Kypckonm obnactu, B
pernoHanbHOM  UWHOpMaunoHHOM cucteme  «llopTan  rocydapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr  (dyHkumin) Kypckon obrnactm» wn B (hbeaepanbHOM
rocygapCTBeHHON MHOpPMaUNOHHOM cucteme «EanHbI nopTan rocygapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr (pyHKUM)» pasmeltaroTca criegyrowme NHpOpMaUnOHHbIE
Martepwuarnbi:

- NOfIHOE HaMMeHOBaHWE M MOoYTOBbIM agpec AgMUHUCTpaumm [ypOBCKOro
cenbcoBeta Pobinbckoro panoHa Kypckon obnactu npenocTaBnsAwowWen LaHHYHo
yenyry;

- cnpaBoYHble TenemoHbl, MO KOTOPbIM MOXHO MOMYYUTb KOHCYNbTaLMO MO
NopsiAKY NpeAoCTaBNEeHNA MyHULMMNANbHOW YCNyru;

- agpec 9NeKTPOHHOW NOoYThl;

- TEKCT aAMUHUCTPATUBHOIO perfameHTa;

- MH(opMauMOHHbIe MaTepuanbl (NofHass Bepcud), coaepXawuecs Ha
CcTeHAax B MecTax NpefocTaBneHns MyHUUUNansHOM yCryru.

Il. CTAHOAPT NPEOOCTABNEHUA MYHULUNANBHON
yYCnyru

2.1. HaumeHoBaHMe MYHULIMNANBHOW yCNyru

MNpuem OOKYMEHTOB, a TakkKe Bblgada pelleHuin o nepeBoae unun ob oTkase B
nepeBoae >KUIOro MOMELLEHUS B HEXWUIOE MOMELLEHNE UMW HEXUITOTO NOMELLEHUS B
XMIoe nomeLlLeHne

2.2. HammeHoBaHMe opraHa MecTHOro camoynpasJieHuUA,
npenocTaBnAoLEero MyHMUMNanbHy ycnyry



2.2.1. MyHuuyunansHas ycnyra npegoctaBnsetca  AAMWHUCTpauunen
HdypoBckoro cenbcoBeta Pbinbckoro panoHa Kypckon obnactu (ganee -
AOMUHUCTpaUMS).

Ana  nonyyeHna  cBegeHUn, HeobxoauMMbIX — ANS  NpegocTaBneHus
MYHULMMNANbHOM YCNyrm OCyLEecTBNseTca WMHMOPMaUNOHHOE B3anMMOLENCTBUM C
ynpaenexHvem ®epepanbHon Cnyxbbl [ocygapctBeHHon Peructpauumn Kagactpa u
KapTorpadumm Kypckon obnactw.

2.2.2. 3anpewaetcs TpeboBaTb OT 3aABMTENSA OCYLLECTBNEHUA OENCTBUN, B
TOM 4ucCne cornacoBaHui, HeOBXoaUMbIX ANA NOSyYEHUS MyHULMNANbHOM yCryrn un
CBSI3aHHbIX C ObpalleHMeM B WHble MyHMUMNanbHble OpraHbl M OpraHusauuu, 3a
NCKIMIOYEHNEM MNOJSTyYEeHUs YCINYr, BKIMIOYEHHbIX B NepeYveHb YCIyr, KOTopble SBMSTCA
HeobxoaMmbIMn N 06a3aTenbHbIMU ANA NPeAoCTaBNeHNss MyHULMNANbHbIX YCIYT.

2.3 OnucaHue pesynbTata NpegocTaBleHUA MyHMLUNANbLHOU yCnyru

2.3.1. PesynbTtatom npegocTaBneHUs MyHUUMNANbHOW yCnyrn aBnaeTcs:

- Bbldaya 3asBUTENO YBEAOMSIEHUS O nepeBoae unu ob oTkase B nepesoae
XUIOro NOMELLEHNS B HEXWUII0e MOMELLEHNE UM HEXWIOro MOMELLEHUS B XUroe
nometleHne (npunoxeHue Ne2);

- BblJavya 3aaBUTENO yBeOOMSIEHUS O  MOTUBMPOBAHHOM  OTKase
npegocTaBneHns MyHUUMNanbLHOW ycryrn, nognucaHHoro Mmason AgMuHUCTpaLmu.

2.4. CpoK npeaocTaBneHNss MyHULMNanbLHOM yCnyru

O6wmn cpok npedocTaBneHMss MyHMUMNanbHOW ycnyrn coctaeBnsaetr 45
KaneHgapHbIX AHEMN.

Cpok Bblgaun (HanpaBneHne) [LOOKYMEHTOB SBMSKOLWMXCA pe3yrbTaToMm
npegocTaBneHnsa MyHUUMNanbHOW ycnyri 3 KaneHaapHbIX OHA.

2.5. MepevyeHb HOPMaTUBHbIX NPABOBbLIX aKTOB, PErynupyroLwmx
npeAocTaBrieHNe MyHULMNANbHOW yCrnyrm

[MpepocTtaBneHue rocyaapCTBEHHOM YCNYrM OCYLLECTBISETCA B COOTBETCTBUM
CO crieyoLnmMm npaBoBbIMU akTamu:

- KoHcTuTyums Poccuiickon Pepepaumm ot 12.12.1993 (Tekct onybnukoBaH B
«Poccurckon rasete» ot 25.12.1993 Ne 237);

- XKunnwHbin kogekc Poccunckon depepaumm ot 29.12.2004 Ne 188-93
("Poccumnckas raseta”, Ne 1, 12.01.2005);

- ®epepanbHbii 3akoH OT 06.10.2003 Ne 131-®3 «O6 o6wux npuHUMniax
opraHusauumM MeCTHOro camoynpasrneHns B Poccunckon depepaumm»  (TEKCT
onybnukoBaH B «CobpaHun 3akoHogatenbctea P®» ot 06.10.2003 Ne 40, cT. 3822; B
«Poccunckon rasete» ot 08.10.2003 Ne 202; B «[lapnameHTCKOW raseTte» OT
08.10.2003 Ne 186);

- ®epepanbHbin  3akoH OT 27.07.2010 Ne 210-&3 «0O6 opraHuMsauumn
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr» (TeKCT onybnukoBaH B
«CobpaHun 3akoHogatenoctBa P®» o1 02.08.2010 Ne 31, cT. 4179; B "Poccunckon
razete" o1 30.07.2010 Ne 168);

- NoctaHoBneHuem lNpaButensctBa Poccunckon depepaumm ot 28.01.2006 Ne
47 "O6 yTtBepxaeHun MonoxeHns 0 NPU3HAHUN MOMELLEHMUS XUIbIM NOMELLEHNEM,
XWNOro MOMeLLEHNS HEMNPUroAHbIM AN MPOXMBAHUA M MHOFOKBApTUPHOro Aoma
aBapurHbIM N Nognexalimm cHocy unn pekoHcTpykuumn' ("Poccunnckas raseta”, Ne 1,
12.01.2005);



- MocTtaHoeneHuem lNMpasutensctBa Poccurckon ®epgepayum ot 13.10.1997 Ne
1301 "O6 yTtBepxaeHun MNMonoxeHnsa o rocyaapCTBEHHOM y4eTe XUMULHOMo hoHaa B
Poccunckon degepaunn” ("Poccunckas raseta”, Ne 205, 22.10.1997);

- MocTtaHoeneHnem lNpasutensctBa Poccunckon ®epepauum ot 04.12.2000 Ne
921 "O rocygapCTBEHHOM TEXHUYECKOM Yy4veTe U TEXHUYECKOW WHBEeHTapusauun B
Poccunckon degepaumm o00bekToB KanuTanbHoro crtpoutensctea” ("CobpaHue
3akoHogaTernbcTBa PO" 11.12.2000, Ne 50, cT. 4901);

- [NoctaHoBneHnuewm lNMpaButensctea Poccurckon ®epepaumm ot 10.08.2005 Ne
502 "O6 yTtBepxaeHUn opmbl yBedOMIIEHUA O nepeBoge (OTkase B MepeBoae)
XuUnoro (Hexunoro) nomelleHus B Hexwunoe (kurnoe) nomelleHune" ("Poccuinckas
raseta”, Ne 180, 17.08.2005).

- [NMocTtaHoBneHwne lMpasutensctBa Poccunckon denepaumm ot 28.04.2005 .
Ne266 «O6 yTBepxaeHun opmbl 3asBnNeHns O nepeycTponctse w  (Mnwn)
nepenriaHNpoBKE XUIIOro nomeweHns 1 opMbl JOKYMEHTa, MNoATBepKAaroLlero
NPUHATUE pEeLLUEeHUs O COorflacoBaHUM nepeycTpoucTBa U (Unv) nepennaHupoBKK
xunoro nomeweHus» (CobpaHne 3akoHogaTenbctBa Poccurckon Pepepauum
09.05.2005, Ne19);

- MocraHoBneHunem [NpaButensctBa Poccunckon depepauumn ot 21.01.2006
Ne 25 "O6 yTBepXOeHUM npaBun  MNOMb30BAaHUA XWMbIMW  NOMELLEeHNAMN"
("Poccuinckas raseta”, Ne 16, 27.01.2006);

- MNMocTaHoBneHue lNpasutensctea Poccuiickon depepaumm ot 16 mas 2011 r.
Ne373 «O paspaboTke W YTBEPXAEHUM AOMUHUCTPATUBHbLIX PerfiaMeHToB
WCMOSMHEHUs TrOoCyAapCTBEHHbIX (YHKUUMW W  aAMUHUCTPATUBHbLIX pernameHToB
npeaocTaBfeHna rocyaapCTBEHHbIX ycnyr» (TeKCT onybnukoBaH B M34aHMK
"CobpaHue 3akoHogaTtenbctBa P®", 30.05.2011, N 22.);

- MNoctaHoBneHue [MpaButensctBa Poccunckon depepauum oT 16 aBrycra
2012 r. Ne840 «O nopsigke nogayun M pacCMoTpeHus xanob Ha pelleHus n encTeng
(6e3pencTtena) PegepanbHbIX OPraHOB UCMNOSTHUTENBHON BNACTU U UX OOSIPKHOCTHbIX
nuy,  depepanbHbiX  rOCYAAPCTBEHHbIX  CriyXawuX,  AOSDKHOCTHbIX — nny,
rocygapCTBEHHbIX BHEOKMKETHbIX ¢oHaoB Poccunckon ®depepaunmmn»  (TEKCT
onybnukosaH B "Poccunckas raseta”, N 192, 22.08.2012);

- NMocTaHoBneHnem rocygapcTBeHHoro komuteta Poccuinckon denepaunm no
CTPOMTENBCTBY U XUULLHO-KOMMYHanNbHOMY komnnekcy ot 27.09.2003 Ne 170 "O6
yTBepxaeHun [lpaBun “M HOPM TEXHUYECKOM 3IKchnyatauumn XunuvwHoro doHaa”
("Poccuinckas raseta”, Ne 214, 23.10.2003);

2.6. UcuepnbiBalowmi nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU NPABOBbLIMU aKTaMu ANs
npeAocTaBrieHUA MyHULMNANbLHOM YCIyru U YCNYT, KOTOpbie SABNSTCA
Heo6XxoAUMbIMU U 06sI3aTeNbHbLIMU ANS NpPefoCcTaBleHUs
MYHULMUNANbLHOMW ycnyrm

2.6.1. B uenax nonyyeHus pelleHust 0 nepesoge unm o6 oTkase B nepesoae
XWUIOro NOMELLEHUS B HEXWUII0e MOMELLEHUE WUITM HEXMUIIOTo MOMELLEHUS B XUIoe
nomMeLleHne 3asBuTernb NpeacraBnaeT 3asBreHe no oopmMe CornacHo NpPUNOXeHmo
Ne 1 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

K 3asBneHuio npunaratotca cregyowme JOKYMEHTbI:

- rpaBOyCTaHaBnMBawLlne OOKYMEHTbl Ha nepeBoAMMOE MnoMelleHve (ecnu
npaBo Ha Hero He 3aperucTpuposaHo B EQMHOM rocyfapCTBEHHOM peecTpe npaB Ha
HeaBWXMMOE MMYLLECTBO U CAENOK C HAM);



- NOArOTOBMEHHbIN N OMOPMIIEHHbLIA B YCTAHOBMEHHOM MopsaaKe NpoekT
nepeycrtponcTtea u (unv) nepennaHNpoBKN NepeBOgMMOro NOMELLEHNA C yKa3aHUeM
Ha3HayYeHUs MnepeBOAMMOro noMelleHna (cornacoBaHHbIA € yripaBnsAoLen
opraHuvsauuen W  opraHusauusiMn,  SKCNNyaTUPYOWNUMU  CETU  UHXEHEPHO-
TEXHU4YECKOro obecnedeHuns);

- OOKYMEHT, NoATBepXXAalLlWnn B COOTBETCTBUM cO cTaTtben 40 XunuwHoro
kogekca Poccuiickon depgepaumm cornacue BCEX COOCTBEHHWKOB MOMELLEHWA B
MHOIrOKBapTUPHOM [IOMe Ha NnepeycTpomnCTBO U (MNn) nepennaHupoBKYy nomeLleHns (B
cnyyae, Korga nepeyctponucTso U (Mnu) nepennaHnpoBka NepeBoanMbIX NOMELLEHN
HEBO3MOXHbI ©e3 npucoeguMHEeHUs K HUM 4Yactu obuwero uvMmywectsa B
MHOIrOKBapTUPHOM [IOME);

- [OOKYMEeHT, ypgocToBepsowun npasa (NofHOMOYUSA) npencrasuTens
dun3n4eckoro wnu  PUAMYECKOro nuua, ecnu Cc  3asBreHneMm obpaulaeTtcs
npeacraBuTernb 3asaBUTens (3agaButenen).

B cnyyae nogaun 3aaBneHus nuMYHO 3asiBuTenb  (YNOSTHOMOYEHHbIN
npegcraBuTesib) NpegocTaBnseT JOKYMEHT, YAOCTOBEPSOLWMIA NTIUYHOCTb.

B cnyvae, korga npu nposeneHun nepeyctporcTsa v (Mnu) nepennaHnpoBKU
nepeBoOANMOro MNOMELLEHUS NPOUCXOAUT U3MEHEeHMe napaMeTpoB OO0BLEKTOB
KanutanbHOro CTpouUTenbCTBa, U (UNKN) UX YacTen U Takne U3MEeHEeHUs 3aTparnsatroT
KOHCTPYKTUBHbIE W OpYyrMe XapakTepPUCTUKN UX HAAEXHOCTU 1 6e3onacHocTn n (Mnu)
npesbIWaT nNpeaernbHble NnapamMeTpbl pa3peLleHHOro CTponTenbCTBa, 3aaBUTENI0 Ha
npoBeaeHne Takux paboT HeobXxoauMO MOMyYUTb paspelleHne Ha PEKOHCTPYKLMIO
MHOrOKBapTUPHOIO XWfOr0 JomMa B COOTBETCTBUMM C TpeboBaHusmm cCT. 51
"pagocTpouTenbHoro kogekca Poccuinckon ®epepaunn.

[Mpunaraemble K 3asBNEHUIO OOKYMEHTbI NPeacTaBnAlTCA B MOASIMHHUKAX W
Hagnexawmm obpa3oM 3aBepeHHbIX KOMUAX. TeKCTbl AOKYMEHTOB AOSMKHbI ObiTb
HanMcaHbl pas3bopynBO, HEe [AOMKHbl OblTb WCMOMHEHbI KapaH4awoM W UMeTb
cepbe3HbIX MOBpeXaeHWUn, Hanndine KOTopbIX He NO3BOMUT OQHO3HAYHO UCTONMKOBAaTb
nx cogepxaHue. B OoKyMeHTax He AOMMKHO OblTb MPUMUCOK, 3a4EPKHYTbIX CIIOB U
WHBIX HE OrOBOPEHHbIX B HUX UCMPaBNEHUMN.

2.7. UcuyepnbiBawowmn nepevyeHb QOKYMEHTOB, HEO6GXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU NPABOBbLIMU aKTaMu AN
npeAoCcTaBreHN MyHULMNANbLHOM yCNyru, HaXoAsLWMXCA B
pacnopsXXeHUn rocyfapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camMoynpaBfieHMs U UHbIX OPraHoOB, Y4acTBYHOLWMX B NpeaoCcTaBreHUm
MYHULMNANbHOW yCrnyru

2.7.1. [JokymeHTamn (cBegeHuUsIMK), HEOOXoOUMbIMW ANS NpeaocTaBreHUs
MyHuMuUMNanbHOM yCcnyru, KOTOpPbl€ HAXOAATCA B PaCMNOPSKEHMM FOCyOapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOIMO CaMOYMNpPaBfIEHMSI U WHbIX OpraHu3auui u nognexar
npegoctaeneHnto B AgmumHuctpaumio unmn  dunman OBY «MOL» B pamkax
MEXBEeJOMCTBEHHOIO B3aUMMOAENCTBUSA, ABMNAIOTCS:

1) Bbinucka n3 EgmMHOro rocygapCTBEHHOro peecTpa npaB Ha HeaABMXKUMOE
MMYLLIECTBO W CAENOK C HMM Ha nepeeBoaMmoe nomeuwieHune (ecnu npaBO Ha HEro
3apernctpmposaHo B EguHOM rocygapCTBEHHOM peecTpe MnpaB Ha HeaBUXMMOE
MMYLLIECTBO M COENOK C HUM);

2) nnaH NepeBoaUMOro NOMELLIEHNS C ero TEXHUYECKMM onucaHueM (B criyvae,
€Cnn NepeBOoaUMOE MOMELLEHNE SABMSAETCHA XUMbIM, TEXHUYECKUA NacnopT TaKoro
nomMeLleHuns);

3) NO3TaXHbIN NNaH AoMa, B KOTOPOM HaxXoAMUTCS NEPEBOANMOE MOMELLEHNE.



3aaBuTENb BrNpaBe CaMOCTOATENbHO NPEACTaBUTb  BblleHa3BaHHbIE
[AOKYMEHTbI.

HenpenctaBneHne 3asiBATENEM YyKa3aHHbIX [AOKYMEHTOB He sBMsieTcs
OCHOBaHMEeM 11 0Tkasa B NpeAoCTaBneHn MyHULMMNAnbHON YCyru.

2.8. YKasaHue Ha 3anpeT TpeboBaTb OT 3asaBUTENs

AOMUHUCTPaUMS He Bnpaee TpeboBaTb OT 3asBUTENS:

npeacTaBneHnsi JOKYMEHTOB U MHAOPMaLMU UInn OoCyLecTBNeHne OenNCTBUN,
npencTaBfieHMe UM OCYLLECTBIIEHNE KOTOPbIX He NpedyCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM aKkTamMu, PerynvpylowuMmmn OTHOLLIEHUSA, BO3HUKaKLWMe B CBA3N C
npegocTaBfieHUeEM MYyHULMMNANbHOW YCNYru;

npeacTaBneHnss OOKYMEHTOB M MHGOPMaLMK, KOTOpble B COOTBETCTBUM C
HOpPMaTUBHbIMX NpaBoBbIMM akTamu Poccuinckon degepaumm, HOpMaTUBHbLIMU
npaBoBbiMM aktamu Kypckon obrnactm v MyHWUunanbHbIMA NPaBOBbLIMU aKTamMu
HaxoOATCA B PacroOpsKeHUU rOoCyJapCTBEHHbLIX OPraHoB, NPeaoCTaBlSAIOLWMX
MYHULUMMAnNbHYO YCNyry, WHbIX TFOCYJapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoynpasneHus un (unn) NoABeAOMCTBEHHbIX FOCYJapCTBEHHbLIM OpraHam 1 opraHam
MECTHOro CamOyrnpaBneHus opraHv3aunn, Yy4yacTBYWOLWMX B NpeaocTaBrieHun
MYHULMMAnNsHOW YCryrn, 3a UCKMIOYEeHNeM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 cTaTby
7 depepanbHoro 3akoHa oT 27 wmona 2010 r. Ne 210-®3 «O6 opraHumsaumm
npegocTaBfeHNs rocya4apCTBEHHbIX U MYHULIMNANbHBIX YCITyr».

2.9. UcuepnbiBarowmm nepeyeHb OCHOBaHUM AN OoTKa3a B npueme
AOKYMEHTOB, Heo6XoAUMbIX ANA NpeaocTaBlieHUA MyHULMNANbHOW
ycnyru

MNMepeyeHb OCHOBaHUI ANs OTKasa B NpuemMe OOKYMEHTOB, HEOOXoaUMbIX Ans
npeaocTaBneHnst MyHULMNansHOM yCnyru:

3asiBneHne noanncaHo HeynonHOMOYEHHbLIM NIULIOM;

HenpeacTaBneHne OpUrnMHanoB OOKYMEHTOB, MPeayCMOTPEHHbIX MYyHKTOM 2.6
HacTosiwero  AAMUHUCTPATMBHOrO  pernameHTa,  Ans  ChAMYeHusl,  ecnu
npeacTaBfeHHble KoMK He 3aBePEHHbIE HOTapuarbHoO;

TEKCT 3asiBeHusl, agpec 3asiBUTENS HE NOAAATCS NMPOYTEHUIO;

B NpeAcTaBnEeHHbIX [OOKYMEHTax WMMeeTcsl HamnuuvMe MNOoAYMCTOK, MPUMMUCOK,
3a4ePKHYTbIX CIIOB 1 MHbIX HEOrOBOPEHHbIX UCNPaBEeHI;

AOKYMEHTbI UCMOSTHEHbI KapaHOaALLOM.

2.10. AcuyepnbiBaowmm nepev4eHb OCHOBaAHUN AJ1 MPUOCTAHOBIEHUA
WU OTKasa B NpefocTaBfIieHUN MyHULMNANbLHOW yCnyru

2.10.1. OcHoBaHusa Ons NPUOCTaHOBIEHUSA NMPeaoCTaBneHns MyHUUMNansHOM
yCryru oTCyTCTBYIOT.

2.10.2. OcHOoBaHUsAMN ANA OTKasa B NpedoCTaBleHnn MyHUUUNanbHOW yCryru
ABNSAKOTCA:

1) HenpeacTaBneHUst  onpefeneHHblX  MyHKToM  2.6. HacToALWEro
AOMUHUCTPATMBHOIO perfnaMmeHTa AOKYMEHTOB, 00S3aHHOCTb MO MNpeacTaBIIEHUIO
KOTOpPbIX BO3/10XeHa Ha 3asBUTENS;

2) nocTtynneHve oTBeTa opraHa rocyaapCTBEHHOM BracTu, opraHa MeCTHOro
camoynpasneHna nnbo NoaBeLOMCTBEHHOW OpraHy rocygapCTBEHHOW BRactu wnm
opraHy MeCTHOro camoyrnpaBfieHUs opraHu3auuMM Ha MeXBeOOMCTBEHHbIA 3arpoc,
cBugetenbcTBylowlero o6  OTCYyTCTBMM  AOKYyMeHTa U (Mnun)  mHdopMaumu,



HeobXxoaMMbIX AN NepeBoda >KUMOro MNOMELLEHUA B HEXWUOE MNOMELLEHME WNn
HEXWUITOro NOMELLEHNSA B XUMNOEe NOMELLEHME B COOTBETCTBUMN C YacTbio 2 cTaTbk 23
XunuuwHoro kopekca Poccunckon denepaunmm, ecnm COOTBETCTBYIOLNA LOKYMEHT He
npeacraeneH 3asButeneMm no cobctBeHHonm wuHuumatmee. OTka3 B nepeBoae
noMeLLleHnss Nno yKa3aHHOMY OCHOBaHUIO [OryckaeTca B Criydae, €ecnv opraH,
OCYLLECTBNAILWNNA nepeBos MOMeLLeHU, nocne nosfyYeHna ykKasaHHOro oTBeTa
yBeOOMWUST 3asdBUTENS O [MONyYeHMM Takoro OTBeTa, Npeanoxust 3adaBuUTento
npeacTtaBuTb OKYMEHT U (Unn) nHdopmMaumio, Heobxoanmble ANA nepesoa Xuroro
NOMELLEHNA B HEXWUroe [OMELUEHNe WM  HEXMUIOro rMOMELLEeHUs B KUroe
nomMeLleHne B COOTBETCTBUN C YacTblo 2 cTtatbk 23 XunuwHoro kogekca Poccuickon
depgepaumn, 1 He MonNyyun oT 3aABUTENS TakMe OOKYMEHT U (Mnu) nHpopmaumio B
TeyeHne nNaTHaguaTty paboynx gHen Co AHS HanpaBneHnsa yBeaoMEeHS;

3) NnpeacTaBneHns JOKYMEHTOB B HEHaZnexawmm opraH;

4) HecobnogeHna npeaycMoOTpeHHbIX cTatben 22 XXunuwHoro kogekca
Poccuinckon ®egepaunn ycnosum nepesoga NOMeELLEHUS;

5) HECOOTBETCTBUA NPOEKTa nepeycTponcTea v (Mnun) nepensiaHUPOBKU XXUIOTO
nomeLleHnsa TpeboBaHUAM 3aKOHOAATENbLCTBA.

2.10.3. PeweHne 06 oTKase B nNepeBOAe MOMELLEHUS OOIMKHO copepXaTb
OCHOBaHMsA OTka3a C 00s3aTeNbHOW CCbINIKOM Ha HapylleHusi, NpeayCMOTPEHHbIEe
yacTbto 1 ctatbun 23 XKunuwHoro kogekca Poccunckon degepaumn.

2.10.4. PeweHne 06 oOTkasze B MNepeBOAe MNOMELLEHMS BblgaeTca unm
HanpaBnseTCa 3asBUTENIO HE NO3AHEE YeM Yepesd Tpu paboumx AHSA CO OHA NPUHATUS
TaKoro peLlleHns n MoxeT ObiTb 06kanosaHo 3asBuTenem B cyaebHom nopsgke.

2.10.5. 3asBuTtenb BnNpaBe CaMOCTOATESNbHO MPEACTaBUTb BbllleHA3BaHHbIE
OOKYMEHTBI.

2.10.6. HenpegctaBneHne 3asiBUTENeM ykasaHHbIX JOKYMEHTOB He SIBMNAETCS
OCHOBaHWeM AJ1s O0TKa3a B npegocTasrieHuM MyHuumnansHOm yCnyru.

2.11. Mepe4yeHb ycnyr, KOTOpble ABNAITCA HEO6X0AUMbIMU U
ob6sA3aTenbHbIMU ANA NpeAoCTaBNeHUA MyHULMNANbLHOMN YCIyTH,

B TOM Yucrie cBeAeHUsi 0 AOKYMeHTe (QOKYMeHTax), BbiAaBaeMoOM
(BblAAaBaeMbIX) opraHM3auMAMHM, y4acTBYHOLWUMM B NpeaocTaBNeHnm
MYHULMNANbHOW yCrnyru

Takux ycnyr HeT

2.12. Mopsapok, pasamep 1 OCHOBaHUSI B3UMaHUA rocyaapCcTBEHHOMN
NOLWUHbI USTM UHOMW NNaTbl, B3BMMaeMoun 3a npeaocTaBrieHne
MyHULMNAaNbLHON YCnyru

MyHuumnanbHas ycnyra npegocraensieTcs 6ecnnaTtHo.

2.13. Nopspok, paamep M OCHOBaHUA B3MMaHUA NnaTtbl 3a
npeagocTaBrieHUe yCnyr, KOTopble ABMAKTCA HEOOXOAUMbIMU U
ob6sizaTenbHbIMU ANA NpefoCcTaBNeHU MyHULMNarbHON YCNyru

MNpenoctaBneHne  ycnyr, KoTopble  SIBNSOTCA  HEoOXoAMMbIMA U
o6s3aTenbHbIMK AN NpeaocTaBneHns MyHULMNanbHOM YCnyrn, OCyLLECTBSETCS Mo
Tapudam, YCTaHOBMEHHbIM OpraHvM3auuMsiMi, y4YacTBYHOLWMMKW B NpeaocTaBrieHnn
MYHULMNANbHOM YCNyru.



2.14. MakcumanbHbIM CPOK OXUAAHUSA B oYepeau npu nogaye sanpoca o
npeaocTaBfieHUN MyHULIMNANbLHOWU YCNYrU U NMPU NOJTyYeHUM pe3ynbTaTa
npeaocTaBneHUa ycrnyru

MakcumanbHbId CPOK OXMAAHMA B oyepeau Mpu nopgadvye 3asiBlieHus O
NpefocTaBneHnn  MyHUUMMAanbHOW ycnyrm M Npu  MofyYeHuu  pesynbTaTa
npegocTaBnsaeMon yCryrm coctaBnsaeT 15 MUHyT.

2.15. Cpok 1 nopsiAoK peructpauum sanpoca 3asaBuTenst
O npeaocTaBfIEHUU MYHULIMNANTbHOW YCNYrU

2.15.1. B cny4ae npenctaBreHns 3asBfEHNS U OOKYMEHTOB, HEOOXOAMMbIX
ANs NpefocTaBneHus MyHUUMnanbHOW YCnyru, 3asBuTerneMm Jnu4HO, 3asiBrieHue
peErncTpupyeTca B OeHb NpeacTaBfieHnsa 3asBneHust U OOKYMEHTOB, HeObXoanMbIX
ANs npefocTaBrieHnUs MyHULMNANbHOW YCNyru, B XXypHane perncrpauum Bxoasuien
KoppecnoHaeHuMN.

Bpemsi peructpauumn 3asiBnieHuss 0 npegocTaBneHnM MyHUUMnanbHOW YCnyru
He O0SKHO npeBbiwaTtb 10 MUHYT.

2.15.2. B cny4ae HanpaBneHus 3asBNeHNa U JOKYMEHTOB, HEOO6Xo4MMbIX AN
npefocTaBneHnsa MyHUUunansHon ycnyru, yepes gpunuan ObY «M®L», 3aasneHne
perucTpupyetTca B XXypHane  perucrpauuu  BXOASLWEW  KOppecnoHOeHUuUn
COOTBETCTBYOLLEN AaToM nonyyeHnsa oT unmana OBY «M®LL».

2.16. TpeboBaHUSA K MOMELLEHUsIM, B KOTOPbIX NpefocTaBnsieTcs
MyHUUMUNanbHas ycnyra

2.16.1. TpeboBaHus K MecTam NpeaoCcTaBneHNs YCyru.

MomelleHre, B KOTOPOM OCYLLECTBNAETCH NpeaocTaBrieHne MyHUUMnansHOm
ycnyru, AOSMKHO obecneynBaTthb:

KOM()OPTHOE  pacronoxeHue 3agBuTEns W OOSDKHOCTHOro  nuua
YNONMHOMOYEHHOro nogpasaenexHus;

BO3MOXHOCTb M yaobcTBO ocdopMneHnsa 3aaBuTenem  HeobXxoamMmbix
AOKYMEHTOB;

TenedoHHYI0 CBA3b;

BO3MOXHOCTb KONMUPOBaHUSA JOKYMEHTOB;

AOCTYMN K OCHOBHbIM HOPMAaTMBHbLIM MPAaBOBbIM akTam, perfiamMeHTUpYLWnm
nosiHomouna AgmuHucTpaumm [ypoBckoro cenbcoBeTa Pobinibckoro panoHa Kypckown
obnacty;

AOCTYNn K HOPMaTMBHbIM  NPaBOBbIM akTam, PerynupyrowumMm UCMNOofNHeHne
MYHULMNAnNbHOW YCNyru;

Hanuyne NMCbMEHHbIX NpUHaanNeXXHocTen n ymarn opmarta A4.

Paboune MecTa [OOMKHOCTHBLIX NUL, NPESOCTaBAAOWMX MYHULMNANbHYO
ycnyry,  obopyayloTca  KOMMblOTEPaMM M OPITEXHWKOW,  NO3BOMSAIOLLMMM
CBOEBPEMEHHO W B MNOSIHOM oO6bemMe noriyyaTb ChNpaBOYHY WHGOPMaLMIO Mo
BOMpocaM  NpefoCTaBlfieHUs  MYHUUMMAanbHOM  ycrnyru U OpraHu3oBaTb
npegocTaBfieHne MyHULMNAanbHON YCNyru B NOSIHOM o6beme.

2.16.2. TpeboBaHUA K MECTAM OXMOAHUS NpUeMa 3asaBUTENEN.

MecTa oxugaHus B odepeau Ha KOHCYIbTauuio Urv nonyyvyeHue pesynbtaToB
MYHALMNANbHOM yCcnyrn [OMkHbl 6biTb 0BOpyaoBaHbl CTyNbSMU, KpecenbHbIMU
cekuMaMm unm ckambsamm (6aHkeTkamm). KonmyecTBo MeCcT oxXugaHusa onpegensercs
ncxogsa M3 (pakTMHeCcKon Harpyskm M BO3MOXHOCTEWN ANSA UX pa3MeLLEeHna B 34aHuN,
HO HE MOXET COCTaBIisATb MeHee 3 MeCT.



2.16.3. TpeboBaHuMA K pasmMeLleHno 1 0POPMITEHMIO BU3YaribHOW, TEKCTOBOWN U
MYINbTUMEANNHON MHOPMaLINN.

Bca wmHopmauma o nopagke npefdocTaBfeHUs MYyHUUUNANbHOW  yCnyru
AomkHa ObITb pasmelleHa Ha MHAPOPMAaLUMOHHOM cTeHae AQMUHUCTpaUUKn B MecTe,
AOCTYMHOM AN npocMoTpa (B TOM Ynucne npy 60nbLIOM KONMYECTBE NOCETUTENEN).

NHdopmauma gomkHa pasmeLlaTtbca B yaobHoM ansa Bocnpusatus goopme.

2.17. Noka3aTenu 4OCTYNHOCTU U KayecTBa MyHULUNANbLHOMN yChyru

2.17.1. TllokasatensMn [OCTYMHOCTU W KayecTBa MyHULMNArbHOW YCnyrun
ABMAKOTCA:

MHPOPMUPOBAHHOCTb 3asBUTENEN O MECTe HaxOoXAeHus u rpaduke paboTbl
AOMUHUCTpauun, nopsgke  nNpefocTaBfieHUs  MyHUMUMNANbHOW  yCnyru:  Ha
odomumanbHbIX canTtax B ceTu VIHTepHeT, B cpeacTBax MaccoBOW WMHdopMauuu, Ha
MHPOPMALUMOHHBIX CTEeHOaxX B MecTax OXuAaHus npenocTaBneHust MyHUUMNansHOM
ycnyru B AOMUHUCTpaUmK;

CBOEBPEMEHHOCTb MNpuema 3asiBfieHUn O NpefoCTaBfieHUUM MyHULMNANbHON
ycnyru B ADMUHUCTpaU MK,

CBOEBPEMEHHOCTb PACCMOTPEHUS JOKYMEHTOB, NPeACcTaBlEHHbIX 3adaBUTENEM;

CBOEBPEMEHHOCTb  MPUHATUSA  OOIMKHOCTHBIMM - nivuamMu  AgMUHUCTpaumm
pelweHnss O npefoCcTaBfeHMnM MyHuuunanbHoW ycnyrm wunn o6 oTkase B
npegocTaBfeHU MyHULMNAITbHOW YCIyTu;

BO3MOXHOCTb MoJa4M M paccMOTpeHusi obpalleHun no  BOMpocy
npegocTaBfieHNUs MyHULMNANbHOW YCITyrn B 3NIEKTPOHHON (hopMe;

oTcyTcTBME OBOCHOBAHHBLIX Xanob Ha HapyleHue MONOXEHUA HacToALWero
perrnameHTa.

2.17.2. BsaumopencTtsue 3asBuUTEnNs C  [OOMKHOCTHbIMW  nuUamu
AOMUHUCTpaunmn Npu NpegocTaBrneHm MyHUUUnanbHOW yCnyru:

npu  nogaye  OOKYMEHTOB, HeobxooMMbIX  ONA  NpefocTaBreHus
MYHULMNANbHOW YCNyru;

npu NoryyYeHnn pesynbTaToB NpeaocTaBeHns MyHULUNanbHOW YCryru.

2.17.3. BoamoxHoCTb nony4veHunsa ycnyru 8 MOL.

[MpepocTtaBneHne MyHUUMMNANbLHOW YCIyrM MOXET OCYyLeCTBNAeTcsa 4Yepes
dounuan obnacTtHoro GroakeTHOro yuypexaeHus Kypckon obnacTtun
«MHorogyHKUMOHaAmNbHLIM ~ LEHTP MO NpefoCTaBIIEHUD  FOCYOapCTBEHHbIX U
MYHULMMAnNbHbIX YCyr» B clyvyae ero pyHKUMOHMPOBaHUS.

2.17.4. BO3MOXHOCTb MonyyYyeHus uHopmauum O Xxode npefocTaBreHns
ycrnyru, B TOM 4ucrne ¢ MUCnosib3oBaHneM UHPOPMaLNOHHO-TENEKOMMYHUKALNOHHbIX
TEXHOSOrMMN.

B pabodee Bpemsi 3asBUTENb MOXET MNONy4UTb WHOpmauuwo o Xxoae
npefoCTaBfieHNUs  MyHUUMNANbHOM  YCNyrM JfKUYHO, nNo TenedoHy wunuM  Ha
odomumanbHOM caunTe penepanbHOM rocygapCcTBEHHON UHAOPMALUOHHOW CUCTEMDI
«EOouHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANBbHBIX YCIyT (YHKLNN)>».

2.18. UHble TpebOBaHUA, B TOM YUCIie YYUTbIBaloLWmMe 0COGEeHHOCTHU
npeaocTaBNeHUA MyHMUUNArNbHbIX YCIYr B MHOFrOPyHKLMOHaNbHbIX
LeHTpax npeaocTtaBfieHUs rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr
M 0COOGEHHOCTU NpeaoCcTaBlIeHUA MyHULUNANbHbLIX YCNyr

B 3NIeKTPOHHOMN hopme

2.18.1. OcobeHHOCTM npefocTaBneHns MyHuumnanoHon ycnyrm B OBY
«MOL».



[MpepocTtaBneHne MyHMUMNANbHOW YCRyrn B MHOTOYHKLUMOHANIbHOM LieHTpe
ocyLlecTBnsaeTcs B cooTBeTCcTBUMM ¢ DegeparnbHbiM 3akoHOM OT 27 utonda 2010 roga
Ne 210-d3 «O6 opraHusauuun npefoCTaBreHns rocygapCTBEHHbIX U MyHULMNAbHbIX
yCryr» no NPUHLMNY «O4HOrO OKHa».

[MpepoctaBneHne - MyHUUMMAnNbHOW  yCNyrM  OCyLeCTBNSeTca  nocne
ofgHOKpaTHOro obpalieHns 3asdBuTenss C COOTBETCTBYKOLLMM  3arnpocoM B
MHOFO(PYHKUMOHAmNbHbIA ~ UEeHTP N0  NpefoCTaBfiEHU0  FOCYAApPCTBEHHLIX U
MYHULMNANbHbIX YCNYT.

B3aumogencrene MHOroyHKUMOHANbLHOrO  UeHTpa ¢ AgMuHUCTpauumen
ocyulectBndetca 6e3 ydacTua 3asBuTEnss B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoOBbIMU aKTaMn N cornalleHnem o B3aMMmoaencTBUmn.

[Ansa npegocTtaBneHuss MyHUMUMNANbHOW YCNyru B MHOTOYHKLMOHaNbHOM
LeHTpe OT 3asBuTtens TpebyeTca TOMbKO MoAaTbh 3asiBfieHWE C  KOMMNIEKTOM
COOTBETCTBYIOLLUNX JOKYMEHTOB U MOMYYUTb pe3ynbTaT B YCTAHOBMEHHbIE HACTOALLNM
alMUHUCTPATUBHbLIM PernaMmeHTOM CPOKM.

2.18.2. OcobeHHOCTM nMpedoCTaBneHWUss  MyHUUUNANbHOW  yCryrm B
3NEKTPOHHON dhopme

B onektpoHHOW dopMe MyHUUMNanbHas ycryra npegoctaBndeTcs  C
nucrnionb3oBaHnem egepanbHOM rocygapCTBEHHON WHMOPMAaLMOHHON CUCTEMBbI
«EOnHbIN nopTan rocygapCTBEHHbIX U MyHUUMMAnNbHbIX yCrnyr (pyHKUMA)» (Oanee —
EovHbin noptan).

MonyynTb MyHMUMNANbHYK YCNyry B 3MeKTPOHHOM opme Ha EauHOM
nopTtane MOryT nub 3apernctpypoBaHHble nonb3oBatenu. [NpouTtu npouenypy
perncTpaumm MoXHo Ha EanHom noprtane B MMYHOM KabuHeTe.

Ana nonyyeHns MyHMUMNANbHOW YCIyrn B 9fIEKTPOHHOM Buae Heobxoammo
3anonHUTL 3asiBNeHMe O npeaocTaBneHun MyHuuunaneHou ycnyrn  «[llpuem
AOKYMEHTOB, a Takke Bblgaya pelleHun o nepesoge unu o6 oTkase B nepesoje
XWUIOro NOMELLEHUS B HEXWUII0e MOMELLEHUE WUITU HEXMUSIOro MOMELLEHUS B XUroe
nomeLlLeHne».

[aHHble, ykasaHHble 3aaBuTenemMm npu perucTpaumm Ha EpguvHom nopTtane
aBTOMATUYECKN 3amnOofiHAIT COOTBETCTBYKOLME NONs 3asBneHud, Heobxogmmo
3anonHUTb NULWbL HeJOoCTaloLWyo MHOPMaLUMIO N OTNPaBUTbL 3asdBreHne.

3asiBrneHne B 3NeKTPOHHOM BUAe NOCTYNUT B AQMUHUCTPaLMIO.

YTOYHUTBL TeKyLLlee COCTOAHME 3aaBNeHns MOXHO B pasgene «Mown 3asaBkux».

PesynbTatom npenocTaBrieHUs rocygapCTBEHHOW YCNyru B 3NEKTPOHHOW
dopme OygeT SBNATbCS MNOCTYyNfNeHWe  COOBOLEHUST O MPUHATMM  peLUeHus no
3asiBNEeHN0, KoTopoe NocTtynuT B JIuHbIN KabnHeT B pasgen «Mowu 3aaBkn».

[Mopaya 3adBneHWs Ha npegocTaBfieHMe MyHUUMMNAnNbLHOW  yCnyrm B
9MIeKTPOHHOM BMAE OCYLECTBMAAEeTCA C MNPUMEHEeHUEM [MPOCTON 3NEKTPOHHOM
nognucu.

Ana nognucaHna  OOKYMEHTOB [OMyCKaeTCA MCMNoSfib30BaHUE YCUINEHHOW
KBanMMuUUMpoBaHHOMN 3MEeKTPOHHOW NoAnucu, pasMeleHHOW, B TOM 4ucne Ha
YHUBEpPCAnbHOW 3NIEKTPOHHOM KapTe.

B cnyyae ecnun dpegepanbHbiMM 3aKOHaMU U U3JaHHLIMU B COOTBETCTBUU C
HUMW  HOPMAaTMBHbIMW  MPAaBOBbIMW  akTamu, YycCTaHaBnNuBawLWMMW  NOPAOOK
npegocTaBneHns  onpefersieHHoOM  MyHWuunanbHOW  ycnyru,  rnpeaycMoOTpeHO
npefocTaBlfieHne HoTapuanbHO 3aBEPEHHbIX KOMWUW [OOKYMEHTOB, COOTBETCTBUE
9NEeKTpOHHOro obpasua KonuuM OOKYMEHTa €ero opuruHany [OfmkKHO  ObiTb
3acBUAETENBCTBOBAHO YCUMEHHOM KBanupuuMpoBaHHOM 3NEKTPOHHOW MOANUCHIO
HOTapuyca.



Ill. COCTAB, NOCJIEOOBATEJIbHOCTb U CPOKU
BbINOJIHEHUA AODMUHUCTPATUBHbIX NPOLEOYP,
TPEBOBAHUA K NOPAAKY UX BbINOJIHEHUA

3.1. MocnepoBaTtenbHOCTb aAMUHUCTPATUBHbIX AeUCcTBUN (Npoueayp)

[MpepocTaBneHne MyHuUMNanbHOW ycryrn BKMYaeT B ceba cnepywowme
alIMUHUCTpAaTUBHbIE Npouenypsbl:

1) npuemMm n peructpaumsa 3asiBNeHUs o npeaocTaBreHnn MyHUUUnanbHOW
yCcnyru u OKYMEHTOB;

2) popMmpoBaHMe N HanpaBfieHMEe MeXBeLOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHusaummn), yq4acTByroLime B NpeaocTaBrieHn MyHUUUNansHOW yCnyru,

3) NpuHATUE pelleHns O npedocTaBreHun (OTkase B nNpenocTaBlieHUM)
MYHULMMNANsHOW YCnyrn n opopmreHne pesynbTaTos.

4) Bblgaya (HanpaereHue) 3asBUTEN0 pesynbTata npefocTaBlieHuUs
MYHULMNANbHOW YCNyru;

[MocnepoBaTenbHOCTL  aAMWHUCTPATUMBHBLIX — Npoueayp  npefocTaBlieHust
MYHULMNANbHOM yCrnyr npeacrasneHa B 6rok-cxeme (npunoxerHune Ne 3).

3.2. Mpuem n pernctpaumsa 3asBrieHUs O NpeaocTaBrieHUN
MYHMLMUNANbHOM YCIYyru U OKYMEHTOB

3.2.1. OcHoBaHMeM OnNs Havana AaHHOW agMWHUCTPATUMBHOW npoueaypsbl
ABMSETCA nofdadya 3adaBUTENEM 3asiBfieHUs O NpedoCTaBfeHnn emy MyHUuunansHOn
ycrnyru ¢ JOKyMeHTamMu, yKasaHHbIMU B MyHKTe 2.6 HacTodwero AQMUHUCTPaTUBHOIO
perrnameHTa.

3.2.2. 3aaBneHne o npefocTaBneHUM MyHUUMNANbHOM YCNYrn U OOKYMEHTbI,
yKasaHHble B NyHKTe 2.6. aAMUHUCTPATUBHOIO perfiameHTa, MoryT OblTb HanpaBneHbl
B AgmuHucTtpaumio unn OBY «M®Ll» B anekTpoHHom d¢opme, B TOM u4ucne c
nucrionb3oBaHnem egepanbHOM rocygapCTtBEHHON WHMOPMAaLMOHHON CUCTEMBI
«EOnHbIN nopTan rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCyr ((PYHKLWIA)».

3.2.3. Mpwn nonyyeHunn 3assneHna AgmmHmucTtpaumna nnu ObY «M®Ll» no mecty
XUTernbcTBa 3adBUTENA NPOBEPSAET:

1) npaBUNBHOCTbL OPOPMIEHNSA 3aABNEHNS,

2) OTCyTCTBME OCHOBaHMMW [Ons OTkaza B NpueMe  [OKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.9. aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyvae HenpaBunbHOro oMOpMMeEHNs 3asBfieHUs O npeaocTaBreHuun
MYHULUMMAnNbHOMW YCryrn, cneunanvcTtoM oOkasbliBaeTCs [MOMOLWb 3asBUTENo B
0POpMIIEHNN HOBOIO 3asiBNEeHUs;

3) Npy Hanuuuu B NpeAcTaBreHHbIX OOKYMEHTaxX OCHOBaHWW Ons OTka3a B
npuemMe LOOKYMEHTOB, YKa3aHHblX B MyHKTe 2.9. HacToswero aaMUHUCTPaTUBHOIO
perrnameHTa, yBegoMMAeT 3adBUTENA O HANM4Ynn nNpenaTcTBuMi B Nnpueme 3asdBreHus
N  OOKYMEHTOB, HeobxoauMbIX ANA NpefoCTaBfeHUs MyHUUUNanbHOW  YCryru,
ob0bsiCHAET eMy coAepXaHue BbISIBNIEHHbIX HeOoCTaTKoB B MNpeAcTaBfeHHbIX
AOKyMeHTax, npegnaraeT TMpPUHATb Mepbl MO WX YycTpaHeHuo. [lpu XenaHuu
3asBUTENdA YCTpPaHUTb HedoCTaTKW M MPensaTCTBULA, npepBaB npoueaypy nogayuv
OOKYMEHTOB A5 nNpefoCTaBfeHus MyHUUMnanbHOWM YyCryry, BO3BpallaeTr emy
3asiBrieHne 1 npeacTaBneHHble UM JOKYMEHTbI.

Ecnn npn yctaHoBneHun OaktoB Hanuuma B NpeacTaBlieHHbIX OOKYMeHTax
OCHOBaHWW O515 OTKa3a B NpuMeme AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9. HacToawero
afMVUHUCTPATUBHOIO perrnamMeHTa, 3asBUTelNb HacTaMBaeT Ha npuveme 3asBNeHUs U



OOKYMEHTOB  ANA  nNpefoCTaBfieHUss  MyHAUMNANbHOWM  yCnyru,  Cneumarnucr,
OTBETCTBEHHbIA 3a NPUEM [OOKYMEHTOB, NPUHUMAaeT OT Hero 3asiBfieHMe BMecTe C
npeacTaBfeHHbIMU JOKYMEHTaMu, yKasbiBaeT B 3asBfIEHUN BbISIBIIEHHbIE HEOCTaTKU
nUNn akT OTCyTCTBUSA HEOOXOOMMbIX AOKYMEHTOB;

4) cBepsieT MNOAJSIMHHUKA W  KOMUUA [OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBuaeTenbCcTBOBaHa B YCTAHOBMEHHOM 3aKOHOM MOpske, €ecnu [OOKYMEHTbI
npeacTaBneHbl 3asgBUTESNEM JTUYHO;

5) 3anonHseT pacnucky o npueme (perucTpauum) 3asaBrieHUs 3asBUTens;

7) BHOCUT 3anncb O NpuemMe 3asaBrieHns B XXypHan perucrpauum 3asiBrieHun.

3.2.4. MakcumarnbHO O0NYyCTUMbIA CPOK OCYLLECTBIIEHUS agMWUHUCTPATUBHOM
npoueaypbl, CBA3aHHOW C NPMEMOM 3asiBfieHUs O NpeoCTaBfeHUn rocygapCTBEHHON
ycnyru, coctaBnseTt 15 MUHYT ¢ MOMeHTa obpalleHns 3asaButens.

3.2.5. PesynbtatoM WCNOMHEHWS [aHHOW agMUHUCTPaTMBHOM npoueaypsbl
ABISETCA:

- npueMm [OOKYMEHTOB W BHECeHMe 3anMcu B XXypHan BXoAsLlewn
KoppecrnoHAeHUuH;

- OTKa3 B NpuemMe JOKYMEHTOB.

3.2.6. dukcauunen pesynbtata SABNSETCA pernctpauuns 3asiBfieHnsa B XypHane
perncTpauum 3agaBneHun.

3.3. PopMmupoBaHUe U HanpaBfieHMe MeXBeJOMCTBEHHbIX 3anpocoB B
opraHbl (OpraH1M3auumn), y4acTeyroliue B NpefocTaBneHum
MYHULMNANbHbIX YCRyr

3.3.1. OcHoBaHMeM Havana agMWHUCTPATMBHOM Mpoueaypbl SABMSETCA
HenpeacTaBrieHe 3asiBUTENeM CaMOCTOATENbHO AOKYMEHTOB, yKa3aHHbIX B MYyHKTe
2.7. HacTosiwero PernameHTa.

3.3.2. JomkHocTHoe nuuo AgmuHucTpaumm nnu OBY «MOLL» B TedeHune Tpex
paboymx gHEN C MOMEHTA NOSTyYEeHUs 3asABMEeHNs C NakeToOM AOKYMEHTOB, yKa3aHHbIX
B NpunoxeHuu 2 Hactosuwero PernameHta, dopMnpyeT M HanpasrseT 3anpochbl B
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBIieHNA N UHble OpraHn3aunu,
y4yacTBylOLLME B NpeoCTaBneHnn MyHULMNansHOM yCnyru.

HanpaBneHve mexBeLOMCTBEHHOrO 3anpoca OCYLLEeCTBSEeTCA creayoLwmnmm
cnocobamu:

- NOYTOBbLIM OTNpPaBfEeHNEM;

- KypbepOM, NoA pacrucky;

- C MCNONb30BaHMEM €OMHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO
B3aMMOOENCTBUSA;

- UHbIMM cnocobamu, He NPOTMBOPEYaLLMMIN 3aKOHO4ATENbLCTBY.

AOMUHUCTpaumsa onpeaensieT cnocob HanpaefeHus 3anpoca u OCyLLecTBNseT
€ro HanpasreHue.

Mpn HanpaBneHuuM 3anpoca C WUCMNOSMb30OBAHWEM €OWHOM  CUCTEMDI
MEXBELOMCTBEHHOIO 3IIEKTPOHHOIO0 B3aMMOLENCTBUSA 3anpoc dopmupyeTcs B
3IEKTPOHHOM BUAE W MOAMUCHLIBAETCSA 3SIEKTPOHHOM MNOAMNUCBID YNOSTHOMOYEHHOTO
AOSMKHOCTHOrO Nnua.

Mpn HanpaBneHun 3anpoca NOYTOBbLIM OTNPAaBMEHMEM UNU KYPbEPOM, 3anpoc
odopmMmnsieTca B BMAE [OOKYMEHTa Ha OymaxHOM HocuTene, noanucbiBaeTcs
CcO6CTBEHHOPYYHOW NOAMNUCHIO YNONTHOMOYEHHOIO AOSMKHOCTHOMO Nvua 1 3aBepsaeTcs
neyaTblo (LUTamMnom) opraHa (opraHmsauum), okasbliBatoLLEen yCryry, B COOTBETCTBUN C
npasunammn 4enonpon3BoacTBa 1 JOKYMEHToobopoTa.



3.3.3. Cpok noarotoBKM W HanpasfieHUsi OoTBeTa Ha 3anpoc He MOXeT
npeBbiwate 5 pabounx [HEW C MOMeHTa nocTynneHna TpeboBaHWA K opraHy
(opraHunsauumn), npegocTaBnaLWEMY AOKYMEHT U (Mnn) nHopmaLmio.

MakcumanbHO  OONYyCTUMbIA  CPOK  OCYLLECTBMEHUS  agMUHUCTPaTUBHOM
npouenypbl, CBA3aHHOMW C 3anpocoOM [OKYMEHTOB, cocTaBnseT 5 pabouux gHen ¢
MOMEHTa perncrpaumm saaesneHus B AamuHucTpaumum nnu MHOroyHKUnoHansHoMm
LueHTpe.

OTBeT Ha 3anpoc perncTpupyeTcs B yCTaHOBIIEHHOM MOPSIAKE.

Mpn nonyvyeHnn oTBeTa Ha 3anpoc, OOIMKHOCTHOE nuuo AOMUHUCTpauuu,
npuvobLiaeT NoMny4YeHHbIN OTBET K JOKYMEHTaM, NpeAcTaBNeHHbIM 3asiBUTENEM.

3.3.4. PesynbTaT agMWHUCTpPaATMBHOM npoueaypbl — MoriydeHne oTBeTa Ha
MeXBeJOMCTBEHHbIN 3anpoc AQMUHUCTPaLUN.

3.3.5. Cnocob6 dwmkcaumm pesynbtata — perncTpauus oTBeTa Ha
MeXBeJOMCTBEHHbIN 3anpocC B XXypHare yyeTa BXOAsLLEeNn KOppeCcnoHOAEeHUUN.

3.4. NMpuHATHME pelueHus o npeaocTaBrieHun (0TKase B nNpeaocTaBlieHUN)
MyHULMNANbHON ycnyru n opopmrieHme pe3yrnbTaToB.

3.4.1. OcHoBaHMEM Ona Hadana agMUHUCTPATUBHOW Npoueaypbl siBNSETCS
nosiyyeHne cneuynannuctoMm AAMMHUCTPAUUKM, OTBETCTBEHHbIM 3a OpraHusauuio wu
npegocTaBlfieHne YCIyrn 3aperMcTpupoBaHHOrO 3asiBIEHUSA C MOJSIHbIM KOMIMIIEKTOM
AOKYMEHTOB.

3.4.2. lo pesynbTataMm pacCMOTPEHUS [OOKYMEHTOB, HeobxoauMbix Ans
npegocrasnexHMs  MyHuyunanbHoOM ycriyr,  OTBETCTBEHHbIM  crneumnanuct
ALOMUHUCTpaLNK:

- NPy OTCYTCTBUM OCHOBaHUW ONHA OTKa3a B npegocTtasneHnn MyHuumnansHom
ycnyrm nogrotaBnMBaeT [MPOEKT pelleHns O nepeBode XWUMOoro (HeXuroro)
nomMeLleHna B Hexunoe (Kunoe) nomelwleHve (oanee - yBegoMIIeHME O nepesBope
XUIoro (HeXnNoro) NoOMeLLEHUS B HEXNIOoe (KUIoe) NoOMeLLEHNE);

- NPU HanMyuM OCHOBaHWUM ONA OTKa3a B NpefoCTaBfieHUUM MYyHULMMNANbHOW
yCrnyrn noarotaBnmBaeT NPOEKT peLleHns 06 oTkase B NepeBoAe XKUIOro (HEXMIOro)
NoMeLLEHNA B Hexunoe (Kunoe) nomelleHue (panee - ysegomneHme ob oTkase B
nepesone XUIoro (HEeXMNoro) NoOMeLeHNs B HEXUIoe (KUIoe) noMmeLleHune);

- CcOornacoBbiBaeT NPOEKT yBeoOMMeHWd o nepeBode unu o6 oTkase B
nepeBoe XUnoro (HEeXXUoro) NoMeLLEHUS B HEXKUoe (kunoe) nomewleHne c nason
AOMUHUCTpaLUW.

3.4.3. CornacoBaHHbI NPOEKT yBeoOMIeHUss O nepesode unuv o6 oTkase B
nepeBoge XWUIoro (HEeXurnoro) rmnoMeweHna B Hexunoe (Kuroe) mnomeLleHne
npepocTaBnseTca Ha nognucaHve [nase  AaMuHucTpauun, nubo  nuuy,
NCNOSHALWEMY ero 0653aHHOCTM.

3.4.4. PesynbTaTOM WCMOSIHEHUSA OaHHOW agMWHUCTPATUBHOW npouenypsbl
ABSAETCA NPUHATUE peLleHns O NpeaocTaBeHnmn (oTkase) MyHUUUNAanbHOW yCryru.

3.4.5. MakcumarnbHbI CPOK MUCMNOSHEHUS aAMUHUCTPATUBHOM Npouenypbl He
MOXET npeBblWwaTh 25 KaneHgapHbIX gHEN.

3.4.6. dukcaumen pesynbTaTa agMUHUCTPATMBHOW Mpoueaypbl SABNSeTcA
pernctpauns yBeLOMNEHUs O nepeBode wunu o6 OTkase B NepeBOAde KUIoro
(HEXunnoro) NoMeLLeHNs B HEXUoe (Knnoe) nomMeLLeHme.

3.5. Bbigaya (HanpaBneHue) 3aaBUTENIO pe3yrnbTaTta npeaocTaBfeHus
MyHULUMUNaNbLHON yCnyru



3.5.1. OcHoBaHueM Onda Havana agMWHUCTPATUBHOM npoueaypbl SABNAETCS
odhOpMIIEHHOE N 3aperncTpMpoBaHHOE yBegoMIeHne o nepesoge unu ob oTkase B
nepeBoe XUnoro (HEXMUoro) NOMELLEHNS B HEXUITOE (PKMUIoe) NOMeLLEHME.

3.5.2. Cneunanuct AgMnHUCTpauun BbldaeT WNU HanpasnseT Mo agpecy,
ykazaHHOMYy B 3asaBneHuu, nubo 4vepes cwmnuan OBY «MOL» 3aasutenio oguH
3K3eMnnNap yBe4oMIeHMs O nepeBoae nnmn o6 oTkase B NepeBOAE XUMOro (HEXMIOro)
NnoMeLLeHNs B HeXurioe (knnoe) nomMeLleHue.

3.5.3. MakcumanbHO [ONyCTUMBIA CPOK WCMOSTHEHUS agMUHUCTPaTUBHOW
npouenypbl — 3 paboumx aHS.

3.5.4. Cneupnanuct AOMUMHUCTPAUMM OOHOBPEMEHHO C BblOavYen UK
HanpaBfeHMeM 3asaBUTENIO yBEAOMSIEHUS O nepeBoae unn ob oTkase B nepesBoae
Xunoro (HeXuroro) NoMeLLeHns B Hexwunoe (kuroe) nomewieHve UHPOPMUPYET O
MPUHATUM  YKaA3aHHOrO pelleHusi COOCTBEHHUKOB MNOMELLEHUA, MNPUMbIKAOWNX K
NOMeELLEHNI0, B OTHOLLEHNN KOTOPOTro MPUHATO YKa3aHHOe peLueHune.

3.5.5. PesynbtatoMm agMWHUCTPATUBHOW Mpouenypbl SBISETCA BpyveHue
(HanpaBneHue) 3asBUTENIO pesynbTaTa npegocTaBneHna MyHMUMnansHOM yCnyru.

V. MTOPAAOK U #OPMbl KOHTPOJIA
3A NPEOOCTABJIEHUEM MYHULIUNATIBHOU YCIYTU

4.1. NMopsapok ocyLwecTBNEeHUs TeKyLLero KOHTPons, 3a cobnoaeHnem u
MUCMNOSIHEHUEM OTBETCTBEHHbLIMU AOIMKHOCTHLIMMU JIULLIAMU MOJSTOXKEHUN
AAMUHUCTPATUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX MPaBOBbIX
aKToB, YCTaHaBNUBawLWMNX TPeO6OBaHNA K UCMOSTHEHUIO MyHULUNAaNbHON
yCInyru, a Takke npuHATUEM UMW peLUEeHUN

Tekywnn KOHTponb 3a cobnogeHnemM W UCNOSIHEHMEM OTBETCTBEHHbLIMM
AOJDKHOCTHBIMU  NUUAMWU  MONOXEeHUN AAMUHUCTPATUBHOIO perflaMmeHTa, a Takke
NPUHATUEM UMW PEeLLUEHU OCYLLEeCTBNAEeTCa nyTeM npoBefeHud npoBepok [nasown
AgmuHucTpaumm [lypoBckoro cenbcoBeTa Pbinbckoro panoHa Kypckon obnactu.

[MpoBepkn NPOBOAATCA C LEmNbl BbIABNEHUS U YCTPaHEHUA HapyLleHU npas
3asBUTENEN U TMPUBIIEYEHUS BUHOBHbLIX §UL, K OTBETCTBEHHOCTU. Pesynbtatbl
NPOBEPOK OTPaXXarTCA aKkTOM.

[MepnogMyYHOCTb OCYLLECTBEHUS TeKyLlero KOHTPOris YyCTaHaBnuBaeTCH
mason AgmuHuctpauum [ypoBckoro cenbcoBeTa Pbinbckoro parnoHa Kypckon
obnactu.

4.2. MopsAaoK U NepMoANYHOCTb OCYLUECTBNEHUS NNaHOBbIX U
BHeMNJIaHOBbIX NPOBEPOK KayecTBa UCMONMHEHUA MyHULMUNANbLHOWN YCRyTH,
B TOM Yucrie NOpAAOK U (hopMbl KOHTPONSA 3a NOSTHOTOM U KaYeCTBOM
npeAocTaBfieHUA MyHULMNANbLHOM YCIyru

KoHTpornb 3a NOMHOTOM M KadecTBOM MpenocTaBneHuss AOMUHUCTpauunen
MYHULMMNANbHOW YCIyrn BKAOYaeT B cebsa npoBedeHMEe MMNaHOBbIX WU BHEMMAHOBbLIX
NPOBEPOK, BbISIBIEHNE N YCTPAHEHNE HapYLUEHWI NpaB 3assBUTENEN, pacCMOTPEHME,
NPUHATUE PELLEHMA U NOArOTOBKY OTBETOB Ha obpalleHMsi 3auHTEPECOBaHHbIX NnL,
cogepxawmx kanobbl Ha pgenctBua  (6e3gencTtBMe)  OOMMKHOCTHBIX 1L,
AOMUHUCTpaLNK.

PeweHune 06 ocyLlecTBNEHUN NNAHOBLIX N BHEMNIAHOBLIX MPOBEPOK MOSTHOThI U
KadecTBa MpefoCTaBfeHns  MyHuMUMnanbHOW  ycnyrm npuHumaetca  [nasoun
AOMUHUCTpaLUK.



[MpoBepkn NPoBOAATCA C UeNbi BbIABNEHUS U YCTPaHEHUA HapyLUeHU npas
3asBUTENEN U TMpPUBMEYEHUS BUHOBHbIX JUL, K OTBETCTBEHHOCTU. Peaynbtatbl
NPOBEPOK OTPaXXaltTCSA aKTOM.

[MnaHoBble NPoOBEpPKU MOMHOTLI U KayecTBa NpefoCcTaBfieHUs MyHULUNAanbHOM
yCrnyrm NnpoBOAATCS B COOTBETCTBMM C NNaHOM paboTbl AQMUHUCTPaLMN.

BHennaHoBble  NpoBepkM  MOMHOTBI WM KadecTBa  NpegocTaBneHus
MYHULMNANbHOM YCRyrn NPOBOAATCA HA OCHOBaHWUW Xanob (NpeTeH3un) rpaxgaH Ha
pewenns wunu agencrteus (6e3gencTBMe) OOMKHOCTHLIX vy AgMUHUCTpaumn,
NPUHATbLIE UM OCYLLIECTBIIEHHbIE B XO4€e NpefoCTaBieHUss MyHULUNAIbHOW YCITyTn.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX NIUL, 3a peLleHUsa U [encTBUA
(6espencrTBue), npuHUMaemble (ocyliecTBnsseMbie) UMUK B Xofe
npenocTaBsieHUSA MYHULUNANbLHOWN YCNYyTU

4.3.1. To pesynbTataM npoBeLeHHbIX MPOBEPOK B Criydae BbIABEHUSA
HapyLLeHU nNpaB 3asiBUTernen BUHOBHbIE NULUA NPUBMEKATCH K OTBETCTBEHHOCTU B
nopsiake, ycTaHoBNEHHOM 3akoHodaTenbCcTBoM Poccuinckon ®egepaunu.

4.3.2. TllepcoHanbHas OTBETCTBEHHOCTb pPaboTHMKOB AAMUHUCTpauUun 3a
HecobnogeHne nopsaka OCYLLEeCTBREHMS aAMWHUCTPATUBHBIX Mpoueayp B Xxoae
npegocTaBnNeHnss MyHUUMNanNbHOW  yCrnyru 3akpenndetca B WX  OOIMKHOCTHbIX
WNHCTPYKUMSIX.

4.4. NMopapok u hopMbl KOHTPONSA 3a NpefocTaBlieHneM MyHUUMNaNbHOM
YCIyrn co CTOPOHbI rpaxaaH, o6 bLeauHEeHMn U opraHnsauum

KoHTponb 3a ncrnonHeHnemMm MyHuUUMNanNsHOW yCryrin, B TOM YMCIie€ CO CTOPOHbI
rpaxgaH, ux o6 begMHEHNI 1 OpraHn3aunin He NpegyCMOTPEH.

V. BOCYAEBHbIA (BHECYAEEGHbIN) NOPAOOK
OBXANOBAHUSA PELUEHWUA U QENCTBUNA (BE3AENCTBUS)
OPIAHA, NPEQOCTABIAIOLLENO MYHULMMATBHYIO
YCNYTY, A TAKXE EFO JOMKHOCTHbIX NUL,

5.1. Undpopmauua ana 3asBUTeNs O ero npase noaaTh Xanooby Ha
peweHue n (Mnun) pencrTeune (6esgencTeme) opraHa u ero 4OMKHOCTHbIX
nuy npy npeaocTaBneHn MyHULUNaNbHOW yCnyru

3asiBuTenu umeroT NpaBo NoAaTthb xanoby Ha pelleHue u (Mnn) gencTeme
(6e3pencTaue), NPUHATBIE NPU NPeOCTaBNEHUN MYHULMNANbHOW YCIyTn.

5.2. NMpeameT xanoo6bl

MpeameTom xanobbl MOryT ABNATbCA AeUcTBUS (6e3gencTBre) U pelleHus,
NpUHATbIE (OCYLLECTBMASIEMbIE) OOSPKHOCTHbIM  NUUOM  AAMUMHUCTPaUuM B xoae
NpeaoCTaBNeHNna MyHUUMNANbHOW YCAYyrM Ha OCHOBaHUM aaAMWUHUCTPATUBHOIO
pernameHTa.

3aaButenb MoXeT obpatuTbCa C xanobow, B TOM 4MCre B Creayrlmx
cny4vasix:

1) HapylleHne cpoka perMcrTpaumm 3anpoca 3asBUTens O npeaocTaBreHun
MYHULMNANbHOW YCIyru;



2) HapyLleH1e cpoka NpeaocTaBieHnUss MyHULMNANbHOW YCyru;

3) TpeboBaHne y 3agBUTENS  OOKYMEHTOB, HE NpenyCMOTPEHHbIX
TpebOBaHNAMMN HACTOSILLErO pernameHTa;

4) oTKa3 B nNpueme OOKYMEHTOB, MpefoCTaBfeHne KOTOpbIX npesycMOTpeHOo
HOpPMaTMBHbIMX NpaBoBbIMM akTamu Poccuinckon degepaumm, HOpMaTUBHbLIMU
npaBoBbIMK akTamu Kypckon obnactu, HOpMaTUBHbIMU NPABOBbLIMU aKTamMn OpraHoB
MECTHOro camMoynpaBneHus Ans npeaocTaBfieHUss MyHUUUNAanbHOM  ycnyru, y
3asBuTens;

5) oTka3 B NpeaoCcTaBfieHUN MyHULMNANbHOW YCNyru, ecriv OCHOBaHUA OTKasa
He npeaycMoTpeHbl heaeparibHbIMU 3aKOHaMU U NMPUHATLIMU B COOTBETCTBUM C HUMU
WHbIMW  HOPMAaTWUBHbIMW  MPaBOBbLIMW  aKTaMmu Poccunckon  depepauuum,
HOpMaTUBHbIMW NpaBoBbIMM akTamu Kypckon obnactv, HopMaTMBHBIMW MPaBOBbIMU
aKkTaMy opraHoB MECTHOro camoyrnpaBfeHns;

6) 3aTpeboBaHMe C 3aaBUTENHA NpU NPEeaOCTaBNEHUN MyHULMNANBHOW YCyru
nnaTtbl, He MpeayCMOTPEHHOM HOPMAaTMBHbIMW MpPaBOBbIMW akTamu Poccuickon
depepaunn, HopmaTUBHLIMK NMPaBOBbIMK akTamu Kypckon obnacTtn, HopMaTUBHbBIMMA
npaBoOBbIMU aKkTaMn OpraHOB MECTHOrO CamMoyrnpaBreHus;

7) oTka3 AOMuHUCTpauuKW, OOMMKHOCTHOro nvua  AgMuHUCTpaumn B
UcnpaBneHnn [OMyLEeHHbIX OnevYaTtok M OowunboKk B BblAaHHbIX B pe3ynbrarte
npedocTaBfeHns  MyHUUMNANbHOW  YCNyrm  AOKyMeHTax nunbo  HapyleHue
YCTaHOBIIEHHOIO CPOKa TakuUX UCNpaBrieHNN.

5.3. Mopsaaok nogaym paccCMOTPEHUsA XKanoobl

OcHoBaHvMem pgna Hadana npoueaypbl gocyaebHoro (BHecyaebHoro)
obxxanoBaHus, ABNAETCA nogaya xanoobl.

XKanoba nopaetca B nucbMeHHOM ¢bopMe Ha BymakHOM HocuTene wunu B
3NEeKTpoHHOW hopme B AgMuHucTpaumio. XKanobbl Ha pelleHusi, NpuHSaTbie [nason
AgmuHucTtpaumm [yposckoro cenbcoBeTa Poinbckoro panoHa Kypckon obnactw,
noJatTCs B BbILLECTOSALLNIA OpraH.

XKanoba moxeT ObITb HanpasneHa:

1) no noure;
2) C wucnonb3oBaHWEM  MH(POPMAaLNOHHO-TENEKOMMYHUKALUNOHHON  CeTn
«UHTepHeT»:

- Ha odvumanbHbln  canT  AgMuMHUCTpauuMM  PbIbCKOro  parnoHa:
www.rylskraion.ru,

- NO cpencTBoM pefepanbHON rocygapCTBEHHOM MHPOPMaALNOHHOW CUCTEMBI
«EouHbIN - nopTan rocygapCTBEHHbIX UM MyHUAUMNanbHbIX — ycnyr  (pyHKuun)»
http://gosuslugi.ru;

- Ha oduumanbHblh  cant  AgMUHUCTpaUuMu Kypckon  obnactu
http://adm.rkursk.ru,

3) NpuHATa NpyU IMYHOM NpUeme 3aaBUTENS.

YKanoba moxeT OblTb NO4aHa 3asBUTENEM:

- Yepes obnactHoe BromkeTHoe yupexaeHne «MHOrodyHKUNOHANMbHbIA LEHTP
npeaocTaBfeHNsa rocyaapCTBEHHbIX W MyHMUMnanbHbIX ycnyr». [pu noctynneHun
Xanobbl  MHOroyHKUMOHanNbHbIM  LEeHTp obecneunBaeT ee nepegjadyy B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH.

Bce xanobbl hukcnpyoTes B XypHane yvyeTta obpalleHun.

JInyHbIn Nprem 3asBuTENEn no Bonpocam obXanoBaHus pelleHuss u (1nn)
pencteua  (6esgencteus) AgMuHucTpaumm n - (MnKM)  ee  OOSKHOCTHbIX — Nuy,
ocywiecTBnaeTcsa rnason AamuHucTpaumm [ypoBckoro cenbcoBeTa Pbinibckoro
panoHa B Yacbl Npuema 3asiBuTeren.



http://www.rylskraion.ru/
http://gosuslugi.ru/
http://adm.rkursk.ru/

B xoge nuyHOro npuema, ecnv M3noXeHHble bakTbl U 0BCTOATENbLCTBA HE
TpeOyloT [ONONHUTENBHOW MNPOBEPKN, OTBET Ha xanoby c cornacus 3asButend
MOXeT OblTb AaH YCTHO, O YeM AenaeTcs COOTBETCTBYHLLAA 3anucb B KapTOYke
NNYHOro Npuema.

B ocTtanbHbix cnydasx Qaetca  MUCbMEHHbIM  OTBET MO  CyLIeCcTBY
nocTaBfeHHbIX B xanobe BONpOCOB.

YKanoba gormkHa cogepxaTb:

- HaMMeHOBaHMe opraHa, npefoCTaBNAKLWEro MYHUUMNANbHY YCnyry,
AOJDKHOCTHOrO  nvua  opraHa, npefocTaBnsalwWwero  MyHUUMNanbHYH  yCnyry,
MYHULMNANbHOrO Chnyxawero, peweHus u pgencrteus (6e3gencrtene) KoTopbiX
obxanytoTcs;

- bamunuio, UM, OT4eCTBO (NocnenHee - NMpu HanuMyuu), CBeAeHUss O MecTe
XUTtenbCcTBa 3asBuTens - usmyeckoro nuua nmMbo HammeHoBaHWe, CBEAEHUS O
MECTE HaxOXOEHUsl 3asiBUTENS - IOpMOMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3feKTPOHHOM MNoYTbl (MPU HanMuum) wn
NMOYTOBbLIN agpec, N0 KOTOPbIM AOMMKEH ObITb HaNpaBfeH OTBET 3aABUTENIO;

- cBegeHnst 06 obxxanyemblx pelleHnax n gencreusx (6esgencrtemm) oprana,
npefoCTaBnAWEro  MyHUUMMAanbHy  ycryry, [OOSMKHOCTHOrO nuua  opraxa,
NpeaoCTaBAAOLWErO MyHULMNANBHYIO YCAYry, MMH60 MyHULMNANbHOMO Cry>Kallero;

- AOBOAbl, HA OCHOBAHWM KOTOPbIX 3adABUTENb HE COrflaceH C pelueHueM W
penctenem (6esgencTBnem) opraHa, NpeaoCcTaBnAoLEro MyHAUMNANbHY YCnyry,
AOIMPKHOCTHOMO fvua opraHa, nNpefoCTaBnSAoWEro MyHuMUMnanbHYl ycnyry, nubo
MYHULMNANbHOro cryxawero. 3assutenem moryT ObiTb npeacTtaBreHbl AOKYMEHTHI
(npu HanuuuK), NnoaTBepXaatoLme 4oBOAbI 3aaBuTens, nNMbo nx Kkonuu.

Moa obpalueHnem, xanobon 3agBuTenb CTaBUT NUYHYIO NOANUCHL U AaTy.

B cny4ae ecnu xanoba nogaetcs yepes NpeAcTaBUTENS 3asBUTENS, Takke
npeacTaBnaeTcad AOKYMEHT, MNOATBEpXXAaloLlWnin MNOSTHOMOYNA Ha OCyLLecTBreHue
OEenNCTBMA OT MMeHM 3adaButens. B kayecTBe [OOKyMeHTa, NoATBepXaaloLlero
MOMIHOMOYMA Ha OCYLIECTBNEHNE AENCTBMMA OT UMEHM 3asiBUTENS, MOXeT ObiTb
npeacrasneHa:

odopmIieHHas B COOTBETCTBMM C  3akoHogaTenoctBom  Poccuiickon
depepaumm LOBEPEHHOCTL (OS5 PU3NYECKNX NnLY);

obopMmnieHHaa B COOTBETCTBMM C  3akoHogaTenbCTBOM  Poccumnckom
depepaumn [OBEPEHHOCTb, 3aBepeHHas nevaTbl 3asBUTENS M NoAnMCaHHas
pykoBoaAUTENEM 3asaBUTENSA UM YNOSTHOMOYEHHbBIM 3TUM pyKoBoAMTENEM NULOM (4ng
HOPMONYECKNX NULL);

KOMns peLlleHnst 0 HasHavyeHum unm o6 n3bpaHmm nmbo npukasa o0 HasHa4YeHUn
dun3anyeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe huamyeckoe
nnuo obnagaeTt npaBoM OEeNCTBOBATb OT UMeHU 3asButens 6e3 JoBEPEHHOCTW.

5.4. Cpoku paccMoTpeHus Xanoobl

Xanoba, noctynuBlias B opraH, NpeAoCTaBNSALWNA MyHULMNANbHYO YCyry,
NOANEXUT PACCMOTPEHUIO AOSMKHOCTHLIM JfIMLOM, HaAeNeHHbIM MOTHOMOYMSMU MO
paccMOTpeHuto kanob, B TeyeHue naATHaguUaTM paboumx [OHelW Cco OHS ee
peructpaumMm, a B crny4vae oOXanoBaHusi OTkasa opraHa, npeaoCTaBMsoLWEro
MyHUUMNAnNbHY  yCnyry, [AOMMKHOCTHOrO fuua opraHa, npegocTaBnsiowero
MyHUUMNAnbHY yCnyry, B NpMeme OOKYMEHTOB Yy 3asBuTens nubo B ncrnpasrieHum
[ONYyLEHHbIX one4yaTtok WM owunbok unu B cnyvyae oOXanoBaHWs HapyLUeHus
YCTaHOBITEHHOIO CpoKa TakuMxX MCMpaBMNeHUn — B TeYeHne NaTn pabounx AHeln co gHs
ee perucrpauum.



5.5. NepeyeHb OCHOBaHMU AN MPUOCTAaHOBIIEHUSI PaCCMOTPEHUS
Xanobbl u cnyyaeB, B KOTOPbIX OTBET Ha Xanoby (npeTeH3uK0) He fAaeTcA

OcHoBaHui ans NPUOCTaHOBMNEHMUSA paccMOTpeHUs Xanob6bl
3akoHopaTenbcTBoM Poccurckon ®egepauumn He npeayCMOTPEHO.

OTBeT Ha xanoby He aaeTcsa B Cnegyowmx cnyyasx:

Hanuune B xanobe HeueH3YpHbIX NMBO OCKOPOUTENBHBIX BbIPAXEHUNA, Yrpo3
XW3HW, 300POBbLI0 N UMYLLIECTBY AOSHKHOCTHOIO NUA, a TakkKe YreHOB ero CeEMbM;

OTCYTCTBME BO3MOXHOCTW MpoynTaTh Kakyt-nnmbo 4acTb TekcTa >kanobbl,
amunuio, UMA, OT4eCTBO (NMpU Hanuumm) u (MNU) NOYTOBLIM adpec 3asBUTens,
yKa3aHHble B »anobe.

5.6. PesynbTaT pacCMOTpPEHMUA XKanoobl

Mo pesynbTaTaMm pacCMOTPeHUs xanobbl opraH, npeaoCTaBNAKLWMA
MYHULMMAnNbHY0 yCryry, NpUHUMaeT O4HO U3 CredyoLwWnx peLleHni:

1) ypoBneTBopsieT xanoby, B TOM 4ucrne B (popme OTMEHbl MPUHATOrO
peLlleHunsi, ucnpasneHns SOMyLWeHHbIX OpraHoM, NpeoCTaBALWMM MyHULMMNANBHYO
ycrnyry, orneyatok u owuboKk B BblAaHHbIX B pe3ynbrate npeaoctaBneHus
MYHULMMAnNbHOW YCrnyrn [OOKYMEeHTax, Bo3BpaTa 3asaBUTENO [OEHEeXHbIX CPeacTs,
B3MaHWEe KOTOpPbIX He npegyCMOTPEHO HOPMATUBHBLIMM MNPAaBOBbLIMU  aKTaMu
Poccuiickon  depgepaunmn, HOPMATMBHbIMM  MNPaBOBbIMW  akTaMu  CyOBHEKTOB
Poccunckon degepaumn, MyHUUMNANbHbIMU NPABOBbIMU aKTaMW, a TakKkKe B MHbIX
dopmax;

2) oTKa3blBaeT B YAOBETBOPEHUN XKasnoobl.

5.7. MNopsapok nHpopmMmmnpoBaHUA 3aABUTENS O pe3yrbTaTax
paccMoTpeHus xanobbl

He nosgHee gHs, crefyowero 3a AHEM MPUHATUS peLueHnd, 3asiBUTENo B
NUCbMEHHON hOpMeE M NO XKeNaHUIo 3as8BUTENS B 3NIEKTPOHHON dOpMe HanpasnseTcs
MOTMBMPOBAHHbIN OTBET O pe3ynbTaTtax PacCMOTPEHUS xanobbl.

5.8. Mopsgok o6xanoBaHUs peLleHUs no xanobde

XKanoba Ha peweHus, npuHATble rnasoM AgMuHUCTpaumm [ypoBCKOro
cenbcoBeTa Pbinbckoro parvoHa, nogaeTtcs M paccMaTpuMBaeTcs UM B MNOPSiAKe,
npegycmMoTpeHHoM [lpaBunamu nogadm M pacCMOTPEHUSA Xanob Ha pelueHns wu
penctena (6esgencreme) peaepanbHbiX OPraHOB WUCMOMHUTENbHOW BRAactTm U UX
AOIMKHOCTHbIX NN, hefepanbHbIX rocygapCTBEHHbIX CIYXKalUnMX, OOMKHOCTHbLIX JNLY
rocygapCTBEHHbIX BHEO OO KETHbIX doHaoB Poccuickon depepauuu,
yTBepxaeHHbIiMn NoctaHoneHnem [pasutensctea Poccuinckon Pepepaumm ot 16
asrycta 2012 roga Ne 840.

Cnopbl, CBA3aHHbIE C NPUHATLIMK PeLleHnaMM No xanobe, paspeluarTcsa B
cynebHom nopsiake B COOTBETCTBUM C 3aKoHodaTenbcTtBOM Poccuiickon ®epepaunn.
Cpoknu ob>xxanoBaHus, npasuna noaBeJOMCTBEHHOCTHU " noaCcyagHOCTH
yCTaHaBMMBaKTCA NpoLeccyanbHbIM 3aKkoHoA4aTeNnbCTBOM Poccumnckon denepauum.

5.9. MNpaBo 3asBUTENA Ha Nony4vyeHne MHopmMaLuum 1 LOKYMEHTOB,
HeobxoaAUMBbIX A5nsi 060CHOBaHMA U PaCCMOTPEHUA XKanoobl



3asBuTenb MMeeT MNpaBO Ha MofyyYyeHne OOKYMEHTOB, HeoOXoaumbIX And
0B60CHOBaHMA N pacCMOTPEHUS Xanobbl.

AOMUHUCTpaums, obs3aHa, NpeaoCTaBuUTb 3asiBUTENO KOMUU  [AOKYMEHTOB,
HeobxoammbIX Ans 060CHOBaHUA U pacCMOTpPeHUs xanobbl, B TedeHne 3 paboumnx
AHen co aHA obpalleHus, ecrnv nHoe He nNpegycMOTpeHo deaeparnbHbiIMU 3aKoOHaMU
N NPUHATBIMA B COOTBETCTBUM C HUMU UHBIMW HOPMAaTUBHLIMW MPaBOBLIMU aKkTamu
Poccunckon ®enepaunn.

5.10. Cnoco6bl MHhopMUpPOBaHUSA 3asaaBUTENEN O NOPSAAKe Nogauu u
paccMoTpeHus XKanobbl

NHdopmmpoBaHue 3aaBuTener o nopsgke obkanoBaHust pelleHun  u
aencteui  (6e3gencTeusl) OOIMKHOCTHbIX Ny AOMMHUCTpauuM obecneymBaeTcs
nocpeacTBOM pasMelleHus UHdopMauuu Ha CTeHZax B MecTax npeaocTaBrieHus
MYHUUMMAnNbHbIX  yCryr, MO  CpeacTBOM  doedeparibHOM  rocygapCTBEHHOM
MHOPMAaLUNOHHOM cuUcTeMbl «EOWHBIM NnopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
yenyr  (pyHKuMin)», Ha oduuymanbHoM cante AgmuHucTpauum  [ypoBcCKOro
cenbcoBeta PbINbCKOro pawnoHa, Ha oduumanbHoM cante AOMUHUCTPaUUK
Pbinbckoro paroHa Kypckon obnactu.

KoHcynbTupoBaHWe 3asButenen o nopsgke obxanoBaHWsa pelleHuin un
pencteuin (6e30encTBmsa) OOMKHOCTHBIX NUy, AOMUHUCTPaUMK, OCYLLECTBNAETCH, B
TOM yucne no TenecoHy NnMbo Npu NUYHOM NpreMe.



MpunoxeHne Ne 1

K aQMUHUCTPATUBHOMY perfiamMeHTy no
npegoCcTaBfIEHNIO MyHULMNANTbHOW YCryru
«lMpnem OOKYMEHTOB, a Takke Bblgada peLueHnn
0 nepesoge nnun o6 oTkase B NepeBOAE XMUIOro
NoMeELLEHNS B HEXUITOe NOMeLLeHne Unm
HEXMUIOro NoMeLLEeHNs B XXUIoe rnomeLleHne»

B

(HaumeHoBaHWe opraHa MeCTHOro caMoynpaBneHus

MYHULMNAnNbHOro obpasoBaHuns)

3AABJIEHUE
O NEPEBOAE XXWUJNOIro (HEXXUNOIro) NOMELLEHUA B HEXXUITOE (XKUJTOE)
NOMELLEHUE
oT

(ykasbiBaeTCca HaHUMaTeNb, NMMG0 apeHaaTop, NMM60 COBCTBEHHMK NOMELLEHNS,
6o cCOBCTBEHHUKM

nomeLleHns, Haxoasduierocs B obwen cobcTtBeHHOCTM ABYX 1 6onee nuu, B
crny4yae, eCcrniv H1M OAvH

N3 COGCTBEHHUKOB NMBO MHbIX ML, HE YNONTHOMOYEH B YCTAHOBMEHHOM
nopsiake npeacTaBnsTh UX MHTEPECHI)

[MpumeyaHue. [na doumsnyecknx nuu ykasbiBaloTCa: hamunums, nms,
OTYECTBO, PEKBU3UTbI JOKYMEHTa, YOOCTOBEPAIOLLEro IMYHOCTL (Cepus, HOMep, KeM U
Korga BblaH), MECTO XUTENbCTBa, HOMep TenedoHa; Ana npeacraBuTens
o13myeckoro nuua ykasbliBaloTca: aMmunus, UMsi, OTYECTBO NpeacrasuTens,
PEeKBU3NTLI JOBEPEHHOCTU, KOTOpas npunaraeTcs K 3asBNeHuIo.

[nsa ropngnyeckux nuu, ykasblBaTCA: HAUMEHOBaHWE, OpraHM3aLUnoHHO-
npasoBad popma, agpec Mecta HaxoXaeHus, Homep TenegoHa, damunus, nus,
OTYEeCTBO Nuua, YNoSTHOMOYEHHOrO NPeacTaBnATb MHTEPECH! KOPUANYECKOrO Nvua, C
yKaszaHneM peKkBM3UTOB JOKYMEHTa, YAOCTOBEPSIOLLEro 3T NpaBoOMOYUns U
npuraraemoro K 3asiBrieHuI0.

MecTo HaxoXXaeHWs XUIoro (HeXnsioro) NoMeLLeHus:

(ykasbiBaeTcsa NonHbl agpec: cybbekT Poccuiickon degepaunn,

MyHuMUunanbHoe 06pasoBaH|/|e, noceneHune, ynuua, ooMm, Kopnyc, CTpoeHue,



KBapTupa (KomHaTta), nogbess, aTax)

Co6CTBEHHMK(M) XKUOMO (HEXMMOro) NOMELLEHNS:

[Mpowy paspelmTtb

(nepeBog, XMNoro NOMeLLEeHUN B HEXMIOE, HEXMIOrO MOMELLEHNS B XUIT0E U
nepeycTponCTBO, NepPENaHNPOBKY, NEPEYCTPOMNCTBO M NEPENaHNPOBKY — HYXKHOE
yKasaTb)

XUIoro (HeXnnoro) NoMeLeHns, 3aHMMaemMoro Ha OCHOBaHUN
(npaBa cobCcTBEHHOCTUW, OrOBOpa HanMMma,

A0roBopa apeHabl — Hy>XHO€e yKa3aTb)

cornacHo npunaraemomMy npoekTy (NPOeKTHON JOKYMeHTaunn)
nepeycTponcTea un (Mnu) nepensiaHNPOBKU XXMUMOro NOMeLLEHWS.

[lokyMeHTbI, HeobxoaMMble Ansi NpeaocTaBeHnst MyHULMNAnNbHOM YCryru,
npunaratoTcsi.

Mognucuy nuu, nogaBLUNX 3adBeHNE:

0
(noanuck (pacwudposka nognucu
(naTa) 3aaBuTens) 3aaBuTens)
r
O -
(noannck (pacwudposka nognucu
(naTa) 3asBuTens) 3asBuTend)
r
o __
(noannck (pacwudposka nognucu

(naTa) 3asBuTens) 3asBuTend)



MpunoxeHne Ne 2

K aQMUHUCTPATUBHOMY perfiamMeHTy no
npegoCcTaBfIEHNIO MyHULMNANTbHOW YCryru
«lMpnem OOKYMEHTOB, a Takke Bblgada peLueHnn
0 nepesoge nnun o6 oTkase B NepeBOAE XMUIOro
NoMeELLEHNS B HEXUITOe NOMeLLeHne Unm
HEXMUIOro NoMeLLEeHNs B XXUIoe rnomeLleHne»

NMEPEYEHDb
OrPAHNMYEHUU HA MEPOMPUATUA (PABOTbI) NO
NMEPEYCTPOWUCTBY U NEPENNIAHUPOBKE
NEPEBOAMMOIO NOMELUEHUA

1. Hactoawwmn [lepeyeHb ycTaHaBnMBaeT OrpaHUYEHUs MO MPUMEHEHUIO
OTAENbHbIX  MNPOEKTHbIX  (MAAaHUPOBOYHBIX U KOHCTPYKTUBHBIX)  peLueHun,
00YyCnOBIIEHHbIX, B TOM 4uUCr€, KOHCTPYKTUBHBbIMW OCOBEHHOCTAMM XUMbIX LOMOB,
NOCTPOEHHbIX MO TUMOBbLIM NPOEKTaM.

2. YKasaHHble orpaHmyeHnst obasaTenbHbl ANs BCEX BUAOB NepeycTponcTBa U
(vnn) nepennaHnpPoBKM NPU NEPEBOAE XKUIOro (HEXWUOro) NOMELLEHUA B HEXMUIoe
(xvnoe) nomeLyeHwne.

3. He ponyckaetcs nepeyctponctso u (Unu) nepennaHMpoBKa MOMELLEHUN,
npu KOTOPOM:

- HapywawTcs TpeboBaHMS CTPOUTENbHbLIX, CaHUTAPHO-TUIMEHUYECKUX,
9KONMOIrMYEeCKNX U  3KCnryaTauMOHHO-TEXHUYECKUX HOPMAaTUBHbIX [OOKYMEHTOB,
AENCTBYIOWMX ONSA XUNbIX 30aHUN,

- yXyAwaeTcs COXPaHHOCTb M BHELWHUW B pacagoB, a TakkKe HapyLlakTCcs
NPOTUBOMNOXapHble YCTPOUCTBA;

- 3aTpygHsieTcs OOCTYN K MHXEHEpPHbIM KOMMYHUKaALUMAM W OTKNHOYaoLWwmm
YCTPONCTBaM, a Takke KOTopble HapyLlaT paboTy MHXEHEPHbIX CUCTEM;

- NepeycTpoeHHoe 1 (MnNun) nepensiaHMpPoBaHHOE MOMELLEHNE UMN CMEXHble C
HAM NOMELEHNA MOryT OblTb OTHECEHbl B YCTAHOBMEHHOM MOPSAKE K KaTteropuu
HEeNpUrogHbliXx AfS NPOXWBaAHWSA, B TOM 4ucre pasMelleHve yOOpHOW, BaHHOM
(AyweBon) n KyxHU Hag KOMHaTaMu;

- HapyLaeTCH NPOYHOCTb, YCTONYMBOCTb HECYLLMX KOHCTPYKUMIA 34aHUS;

- YCTaHaBMMBAlOTCA OTKMYaLWne wunuM perynupyrouime ycTponctea Ha
obuweomMoBbIX (O6LLEKBAPTUPHBIX) MHXEHEPHbIX CEeTAX, €Cnu MOfb30BaHue UMK
oKa3blBaeT BIMSHNE Ha NOTpebneHne pecypcoB B APYrnxX NOMELLEHUNAX;

- npegycMmaTtpuBaeTCs NUMKBUOAUMA WNW  YMEHbLUEHME CEeYEeHUs KaHasoB
€CTEeCTBEHHOMN BEHTUNALNN.

- YBEMMYMBAKOTCSA HarpyskM Ha Hecylime KOHCTPYKLMM CBEPX AOMYCTUMbIX MO
NpoekTy (pacyeTy nNo Hecywenm crnocobHocTn, no gedopmaumsam) npu yCTpPoMCTBE
CTSDKEK B MOMax, 3aMeHe NeperopofoK U3 NerkMx matepuanoB Ha neperoponku u3s
TSKENbIX ~ MaTtepuanoB, pasMelleHuuM  OOMOfHUTENbHOro  obopyaoBaHus B
NMOMELLIEHUSIX.

4. B xunblx gOMax He AornyckaeTcs YCTPOMCTBO MNPOEMOB, BblpybKka HWLL,
npobuBKa OTBEPCTUN B CTEHAX-MWUMNOHaX, CTeHax-guadparmax n KonoHHax (CTomkax,
ctonbax), a Takke B MeCcTax pacrofioXeHNs CBA3en Mexay COOpHbIMU dneMeHTamu.

5. B Xunbix gomax B nepuoa npoBeAeHUs peMOHTHO-CTPOUTESbHbIX PaboT He
ponyckaeTcs:



- npon3BoaAnTb paboTbl B Cy6OOTHME, BOCKPECHbIE 1 Npa3gHUYHbIe Hepaboune
AHWn,

- Ha4MHaTb PaboThbl, CONPSKEHHbIE C WYyMOM, paHee 9.00 u (unu) 3akaHYnBaTb
nx nosgHee 19.00;

- NPUMEHATb Npu npomssoacTBe pabotr obopynoBaHME M MHCTPYMEHTHI,
BbI3blBatOLLME NMPeBbILLEHNE HOPMATUBHO AOMYCTUMOrO YPOBHS Wyma u Bubpauum;

- BeCcTn paboTbl 6e3 cneyunanbHbIX MEPOMNPUSATUI, UCKTOYAOLWNX NPUYMHEHNE
ywiepba cMeXHbIM NOMELLIEHNAM,;

- 3arpoMoxgatb W 3arpsaAsHsaTb CTPOMTENbHBIMW Matepuanamm u (Mnwm)
OTXO04aMu 3BaKyauMOHHbIe NyTW, Apyrme Mecta obLLero nonb3oBaHus;

- MCMNONb30BaTb Naccaxupckne nNUdTbl ANs TPAHCMOPTUPOBKA CTPOUTESbHbBIX
MaTepuanoB U 0TXog0B 6e3 ynakoBKu.

6. O6was npoaomMKUTENBbHOCTL pPaboT He MOXeT MpeBblwaTb YeTblpex
MecsLeB, eCnu He NpeayCMOTPEHO MHOe (MPOEKTHOW AOKyMeHTaunen).



MpunoxeHne Ne 3

K adMUHUCTpPaTUBHOMY pernameHTy

no NpPeaoCTaBfIEHNIO MYHULMNANBHOW YCITyTi
«[Mprem OOKyMeHTOB, a Takke Bblgava
pelueHui 0 nepeBoae nnu ob oTkase

B MNEPEBOLE XMITOro NOMELLEHNSI B HEXMIIO0E
NMOMELLEHNE NN HEXMITOTO NMOMELLEHUS]

B Xunoe nomMeLleHme»

BJIOK-CXEMA

NMOCNEAOBATENIbHOCTU OENCTBUN NPU
NMEPEBOAE UITN OTKA3E B NEPEBOAE XUNOIO
NMOMELWLEHNA B HEXXUITOE NOMELUEHUE UINA
HEXXWJIOIro NoMeLWEHUA B XXKUITOE NOMELLEHUE

Ob6palyeHune 3asaB1TENS C 3asBIIEHMEM U HEOOXOOMMbIM NakeTOM

!

!

[MpoBepka OOKYMEHTOB

!

MmetoTcs ocHoBaHUS Afst OTKasa B

npneme JOKyMeEHTOB

Mpuem 1 perncTpaums JOKYMEHTOB

NmeeTca HeobxoanMoCTb NonyyYeHus

OONOJIHUTENIbHbLIX JOKYMEHTOB

na

OTtkas B npnemMe OoKyMeHTOB

na

dopmupoBaHue 1 HanpasneHne

MeXBEeOJOMCTBEHHbIX 3anpoCcoB,

PaccmoTpeHne matepmnanos ¢ y4eToMm

NoJ1Iy4eHHbIX OaHHbIX

MmetoTca ocHoBaHUS Anst OTKasa B npenocrtaBneHnn MyHVILl,I/II'IaJ'IbHOVI ycnyrun

na

OTka3 B npegocTaBneHnm

MYHULMMNANbHOW yCryru

MpepocTaBneHne MyHULMNANbHOM

NIAFINITIA

Ny




Bbligaya pesynbtaTtoB MyHUUMMNANbHOM

ycnyru




MpunoxeHne Ne 4

K aQMUHUCTPATUBHOMY perfiamMeHTy no
npegocTaBNeHU0 MyHULMNANbHOW YCIyru
«[1prvem OOKYMEHTOB, a Takke Bblgava
peLleHnn o nepesoge unu ob otkase B
nepeBoae XUIT0ro NOMELLEHUS B HEXUIOoe
noMeLLeHNe UIN HeXWUITOro NoMeLLeHUs

B XuIoe nomeLleHne»

Pacnucka
B nony4yeHMn AOKYMEeHTOB
Ne n/n HanmeHoBaHve n | Konn4ecTBo 3K3eMnsisipoB KonnyectBo Mpnmey
PEKBU3NUTLI NNCTOB aHue
OOKYMEHTOB NOASIMHHUK Konus B B
noanvH | Konuu
HUKe
1
2
3
4
5
6
7
8
9
10

(momkHocTb, ®.1.0. cneuynanncTa NPUHSBLLEro JOKYMEHTbI)

20 roq

Pacnucky nonyuun
/
(©.1.0., nognuck 3aaBuUTENS)




